DESCRIPTION QF ThiE ORGANISATION

India Security Press, Nashik situated in the, Maharashtra State which was established
by British Government in 1925, then called ‘Security Printing, India’ and subsequently
after Independence the Administrative control was transferred to Government of India,
Ministry of Finance, Department of Economic Affairs, named as India Security Press.

From 10" February, 2006, the Corporation named “Security Printing and Minting
Corporation of India Limited” was been formed and ISP became one of the Nine Units
under this Corporation. Security Printing and Minting Corporation of India Limited
(SPMCIL) is a wholly owned Undertaking of the Government of India, Ministry of
Finance.

India Security Press along with three other Security Printing Presses, four Mints and
one Security Paper Mill have been corporatized under the aegis of the Security Printing
& Minting Corporation of India Ltd, having its Corporate Head Office at New Delhi.
The Chief General Manager, ISP is the Chief Executive of the Press and also
Ex-Officio Controller of Stamps. ISP is a production unit engaged in discharge of
Sovereign function for Printing of High Security Documents for the Central
Government and State Governments of India.

India Security Press is located in the District of Nashik, State of Maharashtra and is 185
Kms. North East of Mumbai. It lies on the main line of Mumbai-Bhusawal Division
of the Central Railway and is also well connected by road with Mumbai (National
Highway No.3) The nearest Airports are located in Ozar & Shirdi.

India Security Press has a glorious history of more than 95 years specialized technology
and multipal prinitng processess to produce security products under the secure
operating procedure and manufacturing protocols. ISP has the latest technological
facilities for designing and printing capablities of incorporating security features like
chemically reactive elements, various Guilloche patterns, micro letterng, designs and
UV inks, bifluroscent inks, optical variable inks, micro perforation, adhesive/glue,
embossing, die cutting and personalization etc.

OFFICE ADDRESS

INDIA SECURITY PRESS,
NASHIK ROAD 422101
MAHARASHTRA
PHONE NO.0253-2402200
FAX NO.0253-2462718

Email — isp@spmcil.com
TIMINGS : 8:00 am To 6:00 pm (Monday to Saturday)

CORPORATE HEAD OFFICE
SECURITY PRINTING AND MINTING CORPORATION OF INDIA LTD.,
JAWAHAR VYAPAR BHAVAN, 16™ FLOOR, JANPATH, NEW DELHI — 110 001
PHONE NO.011-23701220-26



mailto:isp@spmcil.com

FUNCTIONS & DUTIES 0F OREGANISAITIQN

India Security Press, Nashik Road is performing the sovereign function of printing
security documents for the Central and State Government as per their requirements. The
Products printed at India Security Press, Nashik are - Passport and Allied, Visa Stickers,
Non Judicial Stamp & Allied for all States in India, Savings Instruments, Postal Stamps,
University certificates and State Excise Labels.

ISP is well equipped with sophisticated Studio for designing of Security documents,
Automatic Printing & Processing Machines covered with highly secured infrastructure,
CCTV Surveillance System and Industrial Security provided by CISF. ISP has a team of
qualified & experienced Designers, Printing Technologists, Engineers & Quality Control
personnel.

The powers & duties of the officers have been defined by the Management. The
Officers are expected to exercise their powers & fulfill their duties in a diligent, effective
and efficient manner. The power and duties of the Executives are as follows.

Sr. | Name & Designation Powers & duties Telephone
No.
1 | Shri Rajesh Bansal, Head of the Unit 0253-2462481,
Chief General Manager 2461251, 2465524,
2402202
2 | Shri Benkatesh Kumar, Factory Manager and Controlling| 0253-2402203,
General Manager (Tech Opr) Office 2402303
3 | Shri Ashok Kumar, Purchase & Stores 0253-2402219
Joint General Manager (Mat.Mgt.)
4 | Shri V.G. Mahria Human Resource 0253-2402217
Joint General Manager (HR)
5 | Shri Mahesh Kumar Bansal Finance & Accounts 0253-2402210
Joint General Manager (F&A)
6 | Shri Deepak Kumar Verma, Technical, IT Cell and Workshop | 0253-2402204
Joint General Manager (Tech Opr)
7 | Shri Debasish Roy Studio 0253-2402208
Dy. General Manager, (TS-Design)
8 | Shri Nilesh Jadhav, FD Cell, PP & Warrant & Quality| 0253-0202212
Dy. General Manager (Tech Opr) Assurance 0253-2402271
9 | Shri M. Subash, Technical Control and Central 0253-2402307
Dy. General Manager, (Tech Opr) Stamp Depot
10 | Shri Sandeep Choudhary, Vigilance 0253-2402462
Sr. Vigilance Officer
11 | Shri Hira Mani Suyal, AM(OL) Hindi Cell (OL) 0253-2402280
12 | Commandant / Dy Commandant CISF, ISP Unit 0253-2402301
13 | Asstt. Commandant CISF Fire Wing 0253-2402240
0253-2402241




Procedure followed for decision making process and channels of
supervision & accountability.

At the unit level, the decision making cascades from the Unit Head - Chief General Manager
to the functional Heads. The company has well defined the decision making process.
Generally the proposals requiring decision is initiated at the appropriate Executive level
depending upon the authority & responsibility assigned. The final decision is taken by the
Unit Head, Chief General Manager.

In some cases the proposal are to be sent to the Corporate Head Office for approval of the
Chairperson and Managing Director, Board of Directors and concerned Committees.

DIRECTORY OF EXECUTIVES / OFFICERS WITH REMUNERATION

b. d1H / Name Ug-TH / Designation BT

Sr.No. [Office Pay as per

Code- Level 3¥ PRpC

0253

o TS I BT HEmSUD 2402201 1,20,000-
1 Shri Rajesh Bansal Chief General Manager gjg;igi E-8 2,80,000/-
E dHCY HAR RIS (e, TaTa ) 2402203 | _ . | 1,00,000-
Shri Benkatesh Kumar General Manager (Tech. Operations) 2465524 2,60,000/-

3 ot 3N A Tgad HETIS S (ITEEN) 2402219 | _ .| 80,000-
Shri_Ashok Sharma Joint General Manager (Mat) 2465583 2,20,000/-

EEARES Tgard HgTIE e (HIa JaTe) 2402217 | _ | 80,000-
Shri V.G. Mahria Jt. General Manager(Human Resource)| 2465761 2,20,000/-

o | TR $HR g9 T HemeY (fad Ud o) 2402210 | _ | 80,000-
Shri Mahesh Kumar Bansal | Joint General Manager (Fin. & Accts) 2463217 2,20,000/-

¢ | SLd o YT ARTISYD (cIeh. UiTer ) 2402204 | _ | 80,000-
Shri D.K. Verma Joint General Manager(Tech.Oprs.) 2402362 2,20,000/-

S | A e U HETIE YD (. GHUT ) FEeirg 2402315 | _ , | 70,000-
Shri Debashish Roy Dy. General Manager (T.S.) Design 2465765 2,00,000/-

R =T Sea JU HEYSYD (cIcb. Ul ) 2402260 | _ | 70,000-
Shri Nilesh Jadhav Dy. General Manager(Tech.Oprs) 2402368 2,00,000/-

g | & TH. g™ U HEIE e (ceb. U=iTei ) 2402307 |, | 70,000-
Shri M. Subash Dy. General Manager (Tech.Oprs.) 2402298 2,00,000/-

10 | S SRTATYH U HEIEHe (ceh. UiTei) 2402206 | E.4 | _70,000-
Shri R.N.Badhan Dy. General Manager (T.0.) 2,00,000/-

1 | A YO T erpul | e (o O ) 2402220 | E-3 | 09000
Shri Bhushan A. Kulkarni Manager (F & A) 1,80,000/-

1o | Sl foge getey et (ferel Ud o ) on02221 | £3 | 60.000-
Mrs. Piyusha Hundikar Manager (F&A) 1,80,000/-

13 | A s S ydye (fad Td o) 2402426 | _ 5| 60,000-
Mrs. Rajashri Lokhande Manager (F&A) 1,80,000/-

14 | A RAROTE HeHP (U 2402209 | E-3 | 09000
Shri Ritesh Pal Manager (Marketing) 1,80,000/-

15 | S SRR PRSP PERCHGIECRIUE) oa00465 | E.3 | 60,000-
Mrs. Anuradha Karalkar Manager (Human Resource) 1,80,000/-

16 | AT SRR SIS T, UsYeh (. UdTa) 2402400 | E.3 | 60,000-
Shri Chandrashekar Babu G. S.| Manager (Tech. Oprs) 1,80,000/-

17 | o SE v EERCIGEREIRE] 402212 | E.3 | 60.000-
Shri Om Prakash Manager (Tech. Oprs) 1,80,000/-

1g | AT SffaETT ferER Y&t (cIeh. UITer) 402364 | E.3 | 60.000-
Shri Avinash Chichghare Manager (Tech. Oprs) 1,80,000/-

1o | A STRTTS] e () 2402435 | E-3 | 89000
Shri Imtiyaz Khan Manager (Material) 1,80,000/-

20 A w SHT S ( ) . 2402246 E-3 60,000-
Shri Biplab Basak Manager (Material), Stores 1,80,000/-




- / Name Ua-lH / Designation Wf?l’q
b /Office Pay as per
Sr Code- Level 3r><l1| PRpC
0253

o | A HiEE RS stene &t (. e ) 2402266 | E3 | 60:000-
Shri Mohd. Meraj Ahmad Manager (Tech. Oprs) 1,80,000/-

22 | &1 VoTd S SIS (Tel-TT HIET 2402474 | E3 | 00,000
Shri Pranav Bahutra Manager (Information Tech.) 1,80,000/-

)3 | M = mamd Rie e (ST A 2402474 | E-3 | 99000
Shri Rudra Pratap Singh Manager (Information Tech.) 1,80,000/-

5g | A1 9 TR BTl PENCACIECA DR 2402466 | E.3 | 60.000-
Shri Ved Prakash Kala Manager ( Human Resource ) 1,80,000/-

»c Al THAIMSHR TaY® (FIfdedT TaTg) 2405834 | E.3 | 60.000-
Mrs. M.J. Gadekar Manager (PMS, ISP Hospital) 1,80,000/-

26 ot TITHHR SHHaret YYD (. YdTe ) 2402368 60,000-
Shri P.K.Jaiswal Manager (Tech. Oprs) E-3 | 1,80,000/-

57 oft &nﬁmw 9y JU TP (P, TETa ) 2400254 | Eo | 50,000-
Shri Aditya Kumar Shreshth Dy. Manager (Tech. Oprs) 1,60,000/-

sg | 1 TR CRIEE JU USYD ( b, TTa ) 2400468 | E2 | 50.000-
Shri Tarun Deshmukh Dy. Manager (Tech. Oprs) 1,60,000/-

5g | A1 T TR URIRTA U Yeeh (. g ) Eo | 50,000-
Shri Shyam Kumar Pariyangat Dy. Manager (Tech. Control) 2402326 1,60,000/-

30 %ﬁW% BSIGl JU UEYFH (Hd A1) 2402317 | E.p | 50.000-
Shri Sachin K. Soni Dy. Manager (Human Resource) 1,60,000/-

3 | ST LU JUTEYD (.o 2400355 | E.p | 50,000-
Shri K. J.P. Reddy Dy. Manager (Tec. Oprs), 1,60,000/-

5, | AtdlemseH IU. Y§iyeh (<o UTer) oa02264 | E.o | 50,000-
Shri V. Abraham Dy. Manager (Tec.Oprs) 1,60,000/-

33 | A1 ST A TRTAD St (I HEe) 2402275 | E-1 | 40,000
Shri Ajay Gupta Asstt. Manager (Tec.Oprs) 1,40,000/-

: gD YdYh (cIh. UdTeiA) 40,000-

34 Shri Parthiban C Asstt. Manager (Tec.Oprs) 2402362 | E-1 1,40,000/-

3 &ﬁﬂjﬁnw _ TYES U (dh.varc) 2402235 | E.1 | 40,000-
Shri Preetam Chaki Asstt. Manager (Tec.Oprs) 1,40,000/-

36 | S FEAP AGYP (. HATCT) 2402331 | E-1 | A0.000-
Shri Sandeep Jyani Asstt. Manager (Tec. Oprs) 1,40,000/-

37 | 5 il TR e TGP UeHD (. UTer) 2402368 | E.L | 40.000-
Shri Abhishek Kumar Mishra Asstt. Manager (Tec.Oprs) 1,40,000/-

3 | A1 S & HETAD YU (c Ter) 2402235 | E-1 | A0.000-
Shri Souvick Dutta Asstt. Manager (Tec.Oprs) 1,40,000/-

39 | A1 ERT HIO gaTer FETAD D (1 T 2402280 | E-1 | A0:000-
Shri Hira Mani Suyal Asstt. Manager (Off. Language) 1,40,000/-

4o | AR g TR Yelerdh (AU W APR) | 505484 | £q | 40.000-
Shri Mohit Dubey Asstt.Manager (R & D) 1,40,000/-

g1 | B T EER ETIh HHd ([afe) 2402318 | E-1 | A0:000-
Ms. Vaishnavi Sonkar Asstt. Manager (Legal) 1,40,000/-

4> &ﬂn'cﬁ&iqafwavﬂ & Used (AT 402260 | E.1 | 40,000-
Smt. Apoorva Rajvanshi Asstt.Manager (Mat.) 1,40,000/-

43 | OISR T I YD (AP JACH-FMADY) | 50500, | g | 40,000-
Shri Rajesh Pal Asstt. Manager (Tech.Oprs) 1,40,000/-

4 sﬁ%_‘ua ofl. T e TeUSH (. JaTa) 2400313 | E.L | 40,000-
Shri Vaibhao G. Gedam Asstt. Manager (Tech.Oprs) 1,40,000/-

g5 | A0 RG] HEAP ASUS (e 1) 2402326 | E-1 | A0:000-
Shri N. Ramireddy Asstt. Manager (Tech.Oprs) 1,40,000/-




Oifner designatied Cificers

Grievance Redressal

g dt. Sft. Aeiar
qYdd HeTUdYUd (HIHd 1Y)
SHRI V.G. MAHRIA
Joint General Manager (Human Resource)

Vinod.mahria@spmcil.com,

Contact No.0253-2402217

Presiding officer for Sexual Harassment Committee

T SRTYT PRBDI
PELCRCIECEIRICE)
Mrs. ANURADHA KARALKAR
Manager (Human Resource)

Anuradha.karalkar@spmcil.com,

Contact N0.0253-2402465



mailto:Vinod.mahria@spmcil.com
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R e,
The Government of India has enacted the Right to Information Act, 2005
(hitp:/ /www.persminnic.in) which has come into effect from October 12, 2005. The Right to
Information under this Act is meant to give to the citizens of India access to information under

control of public authorities to promote transparency and accountability in these organizations.
The Act, under Sections 8 and 9, provides for certain categories of information to be exempt from
disclosure. The Act also provides for appointment of a Public Information Officer to deal with
requests for information.

India Security Press (A Unit of SPMCIL)'s Obligation under the Act -

The India Security Press, Nashik (A Unit of Security Printing & Minting Corporation of India Ltd.,
New Delhi) is a public authority az defined in the Right to Information Act, 2005. As such, the India
Security Press is obliged to provide information to members of public.

Section 4(1)(b) of the Right to Information Act, 2005 -

i) The particulars of its organization, functions and duties -

India Security Press was established in the year 1924 for printing various security items for
the Government of India mrludmg Currency Nntes, Postage Stamsz Postal Stationery, etc...
India Security Press is now a pioneer institution in printing the various security documents
including Passport, Visa Stickers, Non Judicial Stamp Papers, Savings Instruments, etc.. The
Central Stamp Depot, which receives Indents from various Indenters all over and -:ll:rmhute
the final product, is also part & parcel of India Security Press.

MISSION

* Improvement in work culture.

* Bringing in efficiencies for manufacturing cost effective products.

» Utilizing spare capacity for production of diversified products to aveid idle time.

* Change in production patterns so as to exploit technology advancement.

¢ Meeting fully the requirement of Central Government and State Governments for security
products and currency and coin indents of REL

» Exploration of new business opportunities.

» Achieve cost effectiveness and move towards creation of Profit centers.

» Improvement in quality of products.

¢ Change in the production patterns.

» Indigenization of inputs, specially security paper and ink.



Designatied PIO & FAA under [Kirl Acf;, 2008:

Stamp Depot

Department Name & Designation Designated Email
Shri Benkatesh Kumar, First Appellate Benkatesh.kumar@spmcil.com
Technical Geperal Manager (TO) Auth'ority Contact N0-0253-2402_203
Shri Deepak Kumar Verma, | Public Information | Deepak.Verma@spmcil.com
Joint G.M. (TO) Officer Contact N0.0253-2402204
Shri Benkatesh Kumar, First Appellate Benkatesh.kumar@spmcil.com
Control Geqeral Manager (TO) Authority Contact_No._0253-2402203 _
Shri M Subash, Dy GM(TO) | Public Information | Mengarigani.subash@spmcil,com
I/c Control & CSD Officer Contact N0.0253-2402207
Shri R.N. Badhan First Appellate r.badhan@spmcil.com
Workshop | Dy.GM(TO) I/c Workshop | Authority Contact N0.0253-2402406
Shri Tarun Deshmukh Public Information | Tarun.deshmukh@spmcil.com
Dy.Manager (TO) Officer Contact N0.025-2402468
Shri Benkatesh Kumar, First Appellate Benkatesh.kumar@spmcil.com
Central General Manager (TO) Authority Contact N0.0253-2402203

Shri Ritesh Pal
Manager (Mkt)

Public Information
Officer

Ritesh.pal@spmcil.com
Contact N0.0253-2402209

Shri Benkatesh Kumar,
General Manager (TO)

First Appellate
Authority

Benkatesh.kumar@spmcil.com
Contact N0.0253-2402203

Purchase Shri Ashok Sharma, Public Information | Ashok.sharma2@spmcil.com
Joint G.M (Mat Mgt) Officer Contact N0.0253-2402219
Shri Mahesh Kumar Bansal | First Appellate Mahesh.Bansal@spmcil.com
Finance Joint G.M. (F&A) Authority Contact No.0253-2402210
Shri Bhushan Kulkarni, Public Information Bhushan.kulkarni@spmcil.com
Manager (F&A) Officer Contact N0.0253-2402221
Shri V.G. Mahria First Appellate Vinod.mahria@spmcil.com
HR Joint G.M.(HR) Authority Contact N0.0253-2402217
Smt Anuradha Karalkar, Public Information | Anuradha.karalkar@spmcil.com
Manager (HR) Officer Contact No.0253-2402465
Shri Deepak Kumar Verma, | First Appellate Deepak.Verma@spmcil.com
T DGM(TO) Authority Contact N0.0253-2402323
Shri Rudra Pratap Singh, Public Information Rudra.singh@spmcil.com
Manager (IT) Officer Contact N0.0253-2402481
Nodal Shri V.P. Kala, Assistant Public Ved.kala@spmcil.com
Officer Manager (HR) Information Officer. Contact N0.0253-2402466
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1) The norms set by it for the discharge of its functions -
The norms are set by the Board within the guidelines of the Govt. of India from time to time.

The Company has well defined procedures and guidelines for smooth operations and its Executive

discharge their respective functions within the norms set through:

» Delegation of Powers issued to the Chairman & Managing Director, Functional Directors and
to the Executives of the Company at various levels. The exercise of powers should not
infringe upon different provisions of the Company Act, Govt. Guidelines and any other
statutory/regulatory requirement. The delegation of powers is subject to

observance of Memorandum of Association, Articles of Association, relevant policies,
guidelines and administrative instructions of the Company.

* Policies and Guidelines issued by the Company

¢ Manuals/Instructions - The Company has procedural Manuals covering all important
activities viz. Personnel Manual, Accounts Manual, Internal Audit Manual and Material
procurement manual

¢ Guidelines of Department of Public Enterprise

* Guidelines of Chief Vigilance Commission

¢ Listing Requirement

* Compliance with provisions of Statutes, etc.

2) The rules, regulations, instructions, manuals and records held by it or under its control or

used by its employees for discharging its functions -

SPMCIL as Public Enterprise has come a long way within a short span in successfully putting vibrant
HR Policies and Practices at place. It has been our thrust in SPMCIL as a Corporatized entity to have
uniform HR Policies and Practices across the Company

Personnel Focus

¢ Recruitment Policy

* Performance Management System

* Promotion Policy of Executives |

* Promotional Policy of Non-Executives
* Rotational Transfer Guidelines

* Training and Development

* Succession Plan

Purchase & Finance Policies

e SPMCIL Procurement Manual
e (General Financial Rules



¢ Accounts Manual

* Accounting Policies
Compensation and Benefits

» Pay- Scales
* Dearness Allowance
* House Rent Allowance
* Night Duty Allowance
* Special Allowance

* Qvertime Payment

* Incentive Scheme

* Performance Related Pay
Perks and Facilities

* (Cafeteria Plan

* Transport Allowance

* Children Education Allowance
* Leave Travel Concession

* Telephone Policy - 2010

* SPMCILTA/DA Rules-2010

*» SPMCIL Leave Rules - 2012

Industrial Relations - policies

* SPMCIL Apex Level Bipartite Forum
*  Unit Specific Consultation

* Grievance Redressal Mechanism

* Interaction with SC/ST Employees

» Participative Management

(i) Works Committee
(i1) Labour Welfare Fund Committee
(iii) Quality Circles

Conduct and Discipline

* General Provision of Discipline

* SPMCIL Conduct, Discipline and Appeal Rules -

Statutory Compliance

* Factories Act

* Confract Labor Act

* ESIC Act

* Employees Compensation Act
* Industrial Dispute Act

* RTIAct

2020



Social Security

SPMCIL Trusts
(i) EPF Trust, 1952
(ii) GPF Trust, 1925
(i1i) Pension Trust Under 37A

. LIC Insurance Coverage

. Pension Under EPS Scheme 1995

. Payment of Gratuity

. SPMCIL Employees Benevolent Fund (To be notified) Welfare Measures
. SPMCIL Medical Policy - 2012

. Scheme of payment of Lump sum Compensation in lieu of Compassionate
Appointment

o SPMCIL Recruitment Policy 2012
o SPMCIL Compassionate Appointment Scheme 2012

Connecting with Employees - Policies
o SPMCIL Employees Suggestion scheme

o Small Family Norms

o Scheme for acquiring higher education
. Mentoring and Coaching

. Sporting Events

. Cultural Programs

. SPMCIL Foundation Day Celebration

3) A statement of the categories of documents that are held by it or under its control -

The various categories of documents that are being held by the Company or under its control are

given below

a. Memorandum & Articles of Association of the Company

b. Books of Accounts maintained by the Company

c. Annual Returns and Statutory registers under the Company Act, 1956

d. Annual Report of the Company

e. Memorandum of Understanding (MOU) with the Ministry of Finance, Department of

Economic Affairs, Govt. of India.

4) ' The particulars of any arrangement that exists for consultation with, or representation by,
the members of the public in relation to the formulation of its policy or implementation
thereof -

Being a Public Enterprise, India Security Press, Nashik, does not have any arrangement for
consultation, or representation by, the members of the public or implementation thereof. However,
all its policies are formulated in compliance with provisions of applicable statutes, regulations,

guidelines etc.



5) A statement of the boards, councils, committees and other bodies consisting of two or
more persons constituted as its part or for the purpose of its advice, and as to whether
meetings of those boards, councils, committees and other bodies are open to the public, or

the minutes of such meetings are accessible for public - Works, Safety, Welfare and Canteen
etc. committees are enforced at Unit level.

6) The monthly remuneration received by each of its officers and employees, including the

system of compensation as provided in its regulations -

The pay scales of officials are of IDA and CDA pattern. The monthly emoluments of
officers, Supervisors and Workmen at various grades of pay scale are given as per 3 PRC
for IDA pattern and as per 7" CPC for CDA pattern.

e Company is under obligation to change-over to IDA pattern of pay scales in respect
of employees drawing CDA pattern

e Designations are illustrative depending on the functional area of the employee is
working.

7) The budget allocated to each of its agency, indicating the particulars of all plans,

proposed expenditures and reports on disbursements made -

The allocations are made for the particular period with in the provisions of the yearly budget
allocations.

8) The manner of execution of subsidy programmes, including the amounts allocated
and the details of beneficiaries of such programmes -

The Company provides subsidy for welfare of its employees in the following areas and its
dispensation is monitored by the concerned officers as given below-

a) Provision of subsidized canteen facility for the Industrial workmen.

b) Provision of medical cover for officers & Industrial workmen

9) Particular of receipts of concessions, permits or authorizations granted by it -

Not applicable.

10) Details in respect of information, available to or held by it, reduced by it in the
electronic form -

Information's related to the Company's profile, business, quarterly financial performance;

Annual Report is held by the Company in the electronic form and is available on the website of
the Company

11) The particulars of the facilities available to the citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public use -

Any citizens of India, who desires to obtain any information under the Right to Information 2005, may
make a request preferably in the prescribed application format in writing to the Public Information
Officer. Please find below the format in which the application is to be made. The company does not

maintain any library for public use. Information reduced in electronic form, please visit website



a)  Procedure for seeking information under RTI Act.

Individual Indian citizen seeking information under the RTI Act, 2005 may apply in the
prescribed format, to the Central Public Information Officer, India Security Press,
Nashik Road mentioning his Name, Address, Telephone Number, Nature of information
and period.

The RTI application to be accompanied by fees as prescribéll in the RTI Act, 2005 inthe -
form of Indian Postal Order (IPO) / Demand Draft (DD) for Rs.10/- in the name of
General Manager, India Security Press, Nashik Road-422101 payable at Nashik Road.

If you desire, you may file an appeal against the decision/reply of CPIO within 30 days
from the date of receipt of the communication, to the First Appellate Authority of India
Security Press, Nashik Road.

In accordance with the requirement of section 4(1) clause (b) of sub section (1) to provide
information suo motu to the public at regular intervals through various means of
communications, including website, so that the public have minimum resort to the use of this Act
to obtain information. It is therefore stated that any information regarding datelyear of
printing, date of issue, date of supply, difference in design of different stamps, Court fee
Stamps, Judicial & Non Judicial Stamp Papers, to provide certified copies/samples,

watermarks, type of design, use of Satyamev Jayate and other information relating to

security features of printing etc...and the security products printed at India Security Press
Nashik Road, Maharashtra, cannot be acceded to any individuals.

However the above highlighted information can only be provided strictly to Government
Department/Investigation Agencies, the Ho’ble Courts or Police Authorities against receipt of
original documents in question alongwith an examination Fee of Rs.100/- per document i.e. per
stamp / per strip / per sheet / per block of stamp, payable in advance by Demand Draft, NEFT or
Electronic Transfer in the name of “General Manager, India Security Press™ (Unit of Security Printing
and Minting Corporation of India Ltd.) payable at Nashik Road, Maharashtra, 422101*
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MINISTRY OF LABOUR AND EMPLOYMENT ¥
NOTIFICATION ¥
New Delhi, the 27th January, 2022
O. IS(E).—Whereas the Central Governument being sstisfied that the public intecrest so requires that
the services engaged in the following industrial undertakings under the Ministry of Finance which are
covered under difforen! items of the First Schedule to the Industrial Disputes Act, 1947 (14 of 1947), shall
be declared as public utility services for the purposes of the said Act, namely:
@) India Government Mints, Kolkama, Noida, Mumbai and Hydersbad (covered under item
- No.11)
(b) India Securnity Press, Nashik (covered under item No. 12);
«©) Sccurity Printing Press, Hyderabad (covered under item No. 12);
) Security Paper Mill, Hoshangabad (covered under item No. 21);
(o) Services in the Bank Note Pross, Dewas (covered under item No. 22);
(%4 Currency Note Pross, Nashik Road (covered under {sern No. 25).

And whereas the Central Government has lastly doclared the said industry to be public unhty
scrvico for the purposes of the said Act for a period of six months with cffect from the 30® July, 2021, vide
notification of the Government of India ir the Minastry of Labour and Emplovment, sumber S.0O. 3062(E),

. dated 30™ July, 2021;

And wheroas the Centml Governmen! is of the opinion that public interest requires the extzasion
of the Public Utility Service status to the said industry for a peniod of six months;

Now, therefore, in exercise of the powers conferred by the proviso to sub-cisuse (vi) of clause (n)
of section 2 of the Industrial Disputes Act, 1947 {14 of 1947), the Ceawral Govermment bereby declares the
soid industrial undertakings to be public utility service for the mdi&aﬂmﬁza further periad
of six months with affect from the 30™ January, 2022,

. [F.No.S.11017/ 4 /2011- IR (PL)}
KALPANA RAJSINGHOT, Ji. Secy.
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EXAMINATION OF SECURITY DOCURMENTS BY ISP

India Security Press, Nashik Road prints security documents for the Central and State Govt.
as per their requirement. In this regards ISP does not provide information regarding the
process, design, security features, material used etc... required for printing these security
documents. Further ISP also does not provide information regarding the details of
Examination report of these documents in question under the RTI Act, 2005 however the
same is declined under Section 8 of the RTI Act, 2005.

Furthermore the information is provided strictly only to the Government
Department/Investigation Agencies i.e. either the Hon’ble Courts or Police Authorities only
after scientific examination of the original security document in question, against an
examination Fee of Rs.100/-(+ GST as applicable )per document i.e. per stamp / per strip /
per sheet / per block of stamp, payable in advance by cash or by Demand Draft in the name
of “General Manager, India Security Press” (Unit of Security Printing and Minting
Corporation of India Ltd.) Nashik Road, payable at Nashik Road.

Section 292 of CRPC ""Evidence of Officers of the Mint"'

(1) Any document purporting to be a report under the hand of any such Gazetted Officer of
the Mint or of the Indian Security Press (including the Office of the Controller of Stamps
and stationery) as the Central Government may, by notification, specify in this behalf, upon
any matter or thing duly submitted to him for examination and report in the course of any
proceeding under this Code, may be used as evidence in any inquiry, trial or other
proceeding under this Code, although such officer is not called as a witness.

(2) The court may, if it thinks fit, summon and examine any such officer as to be the subject-
matter of his report: Provided that no such officer shall be summoned to produce any records
on which the report is based.

(3) Without prejudice to the provisions of Sections 123 and 124 of the Indian Evidence Act,
1872 (1 of 1872), no such officer shall, except with the permission of the Master of the Mint
or the Indian Security Press or the Controller of Stamps and Stationery, as the case may be,
permitted,

(a) to give any evidence derived from any unpublished official records on which the report is
based ; or (b) to disclose the nature or particulars of any test applied by him in the course of
the examination of the matter or thing.
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RULES [ INSTRUCTICN /[DOGCURMENTS HELD UNDER PIO

AND

DETAILS OF POLICY AND DECISIONS

SPMCIL Recruitment Policy.

SPMCIL Promotion Policy.

SPMCIL Leave Rules-2022.

SPMCIL TA/DA Rules, 2010.

SPMCIL Medical Policy, 2013.

SPMCIL Compassionate Appointment Policy.
SPMCIL Procurement Manual, 2021.
SPMCIL Child Care Leave Rules, 20109.
SPMCIL Quarter Allotment Rules, 2019.
SPMCIL CDA Rules, 2020.
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Model Application format RTI Application

To, Date

The Public Information Officer
Full postal address of public Authority.

1.Full Name of The Applicant :

2.Father Name/Spouse Name :

3.Permanent Address :

4.Correspondence Address :

5.Particulars of The Information Solicited
a) Subject Matter of Information :

b) The period to which information relates :

¢) Specific Details of Information required :

d) Whether information is required by Post :

or in person (the actual postal fees shall be :

included in additional fee in providing the information)
e) In case by Post (ordinary/registered :

or speed post)

6.1s this information not made available by
public authority under voluntary disclosure? :

7.Do you agree to pay the required fee? :

8.Have you deposited application fee? :

(If Yes, Details of such deposit) :

9.Whether belongs to below Poverty Line category? :

(If yes, you furnished the proof of the same with application?)

Signature of Applicant

e Broad Category of the subject to be indicated.
¢ Relevant period for which information is required to be indicated.
e Specific details of the information are required to be indicated.



Model Application format for First Appeal

Date :

From : Applicant’s full name

Applicant’s full postal address

Applicant’s telephone No. & email if any

To
The First Appellate Authority
Full postal address of public Authority.

Sub:  An appeal under Section 19 of RTI Act,2005.

Ref:  Application for information under RTI Act, 2005 dated
P1O of office / establishment.

Sir/Madam,

addressed to

The undersigned hereby submit an appeal application with the following details:-

1. Officer Name, designation & address (with telephone No. ) of P1O against whom

the appeal is preferred.
2 . Particulars of PIO - Number and date (if any) :
3 . Brief facts leading to appeal :
4 . Prayer / Relief sought ( e. g. release of information, details etc.)
5. Appeal grounds for the prayer / relief :
6 . Index of documents in support of appeal :

(a) Photocopy of original application with self attestation.

(b) Photocopy of the response of P10 / public authority / official, received with their

Letter number and date with self attestation, if any.

(Signature of Applicant)
(Name of Applicant)



