
   
 

India Security Press, Nashik situated in the, Maharashtra State which was established 

by British Government  in 1925, then called ‘Security Printing, India’ and subsequently 

after Independence the Administrative control was transferred to Government of India, 

Ministry of Finance, Department of Economic Affairs, named as India Security Press.      

 

From 10
th

 February, 2006, the Corporation named “Security Printing and Minting 

Corporation of India Limited” was been formed and ISP became one of the Nine Units 

under this Corporation.  Security Printing and Minting Corporation of India Limited 

(SPMCIL) is a wholly owned Undertaking of the Government of India, Ministry of 

Finance. 

 

India Security Press along with three other Security Printing Presses, four Mints and 

one Security Paper Mill have been corporatized under the aegis of the Security Printing 

& Minting Corporation of India Ltd, having its Corporate Head Office at  New Delhi. 

The Chief General Manager, ISP is the Chief Executive of the Press and also             

Ex-Officio Controller of Stamps.  ISP is a production unit engaged in discharge of 

Sovereign function for Printing of High Security Documents for the Central 

Government and State Governments of India. 

 

India Security Press is located in the District of Nashik, State of Maharashtra and is 185 

Kms.  North East of Mumbai.   It lies on the main line of Mumbai-Bhusawal Division 

of the Central Railway and is also well connected by road with Mumbai (National 

Highway No.3) The nearest Airports are located in Ozar & Shirdi. 

 

India Security Press has a glorious history of more than 95 years specialized technology 

and multipal prinitng processess to produce security products under the secure 

operating procedure and manufacturing protocols.  ISP has the latest technological 

facilities for designing and printing capablities of incorporating security features like 

chemically reactive elements, various Guilloche patterns, micro letterng, designs and 

UV inks, bifluroscent inks, optical variable inks, micro perforation, adhesive/glue, 

embossing, die cutting and personalization etc. 

 
OFFICE ADDRESS 

 

INDIA SECURITY PRESS, 

NASHIK ROAD 422101 

MAHARASHTRA 

PHONE NO.0253-2402200 

FAX NO.0253-2462718 

 Email – isp@spmcil.com 
 

TIMINGS :  8:00 am To 6:00 pm (Monday to Saturday) 
 

CORPORATE HEAD OFFICE 

SECURITY PRINTING AND MINTING CORPORATION OF INDIA LTD., 

JAWAHAR VYAPAR BHAVAN,  16
TH

 FLOOR, JANPATH, NEW DELHI – 110 001 

PHONE NO.011-23701220-26 

 

 

mailto:isp@spmcil.com


 
 

India Security Press, Nashik Road is performing the sovereign function of printing 

security documents for the Central and State Government as per their requirements. The 

Products printed at India Security Press, Nashik are - Passport and Allied, Visa Stickers, 

Non Judicial Stamp & Allied for all States in India, Savings Instruments, Postal Stamps, 

University certificates and State Excise Labels. 
 

ISP is well equipped with sophisticated Studio for designing of Security documents, 

Automatic Printing & Processing Machines covered with highly secured infrastructure, 

CCTV Surveillance System and Industrial Security provided by CISF.  ISP has a team of 

qualified & experienced Designers, Printing Technologists, Engineers & Quality Control 

personnel.  

 

The powers & duties of the officers have been defined by the Management.  The 

Officers are expected to exercise their powers & fulfill their duties in a diligent, effective 

and efficient manner.  The power and duties of the Executives are as follows. 

 
Sr. 

No. 

Name & Designation Powers & duties Telephone 

1 Shri Rajesh Bansal, 

Chief General Manager 

Head of the Unit. 0253-2462481, 

2461251, 2465524, 

2402202 

2 Shri Benkatesh Kumar, 

General Manager (Tech Opr) 

Factory Manager and  Controlling 

Officer  

0253-2402203,  

2402303 

3 Shri Ashok Kumar, 

Joint General Manager (Mat.Mgt.) 

Purchase & Stores 0253-2402219 

4 Shri  Mahesh Kumar Bansal  

Joint  General Manager (F&A) 

Finance & Accounts 0253-2402210 

5 Shri Deepak Kumar Verma, 

Joint General Manager (Tech Opr) 

Technical, IT Cell and Workshop 0253-2402204 

6 Shri Debasish Roy 

Dy. General Manager, (TS-Design) 

Studio  0253-2402208 

7 Shri Nilesh Jadhav, 

Dy. General Manager (Tech Opr) 

FD Cell, PP & Warrant & Quality 

Assurance 

0253-0202212 

0253-2402271 

8 Shri M. Subash,  

Dy. General Manager, (Tech Opr) 

Technical Control  and Central 

Stamp Depot 

0253-2402307 

9 Mrs. Anuradha Karalkar 

Manager (HR) & Unit HR Head 

Human Resource 0253-2402217 

10 Shri Sandeep Choudhary,  

Sr. Vigilance Officer 

Vigilance  0253-2402462 

11 Shri Mithlesh Kumar Singh,AM(OL)  Hindi Cell (OL) 0253-2402280 

12 Commandant / Dy Commandant  CISF, ISP Unit 0253-2402301 

13 Asstt. Commandant CISF Fire Wing  0253-2402240 

0253-2402241 

 

 

 

 

 

 

 



Procedure followed for decision making process and channels of  

supervision & accountability. 
 

At the unit level, the decision making cascades from the Unit Head - Chief General Manager  

to the functional Heads. The company has well defined the decision making process.  

Generally the proposals requiring decision is initiated at the appropriate Executive level 

depending upon the authority & responsibility assigned.  The final decision is taken by the 

Unit Head, Chief General Manager.  

In some cases the proposal are to be sent to the Corporate Head Office for approval of the 

Chairperson and Managing Director, Board of Directors and concerned Committees.  
 

 
 

क्र. 
Sr.No. 

  नाम / Name  पदनाम / Designation कार्ाालर् 

/Office 
Code-
0253 

Level 
Pay as per 

3
rd

 PRC 

1 
श्री राजेश बन्सल 

Shri  Rajesh Bansal 

मुख्य महाप्रबंधक 

Chief General Manager 

2402201 
2461251 
2462481 

E-8 
1,20,000-
2,80,000/- 

2 
श्री बेंकटेश कुमार  

Shri Benkatesh Kumar 

महाप्रबंधक (तक. प्रचालन ) 

General Manager (Tech. Operations)    

2402203 
2465524 

E-7 
1,00,000-
2,60,000/- 

3 
श्री  अशोक शमाा   

Shri  Ashok  Sharma  

संरु्क्त महाप्रबंधक (सामग्री) 

Joint General Manager (Mat)  

2402219 
2465583 

E-5 
80,000-

2,20,000/- 

4 
श्री  महेश कुमार बन्सल  

Shri Mahesh Kumar Bansal   

संरु्क्त महाप्रबंधक (वित्त एिं लेखा ) 

Joint General Manager (Fin. & Accts) 

2402210 
2463217 

E-5 
80,000-

2,20,000/- 

5 
श्री  डी. के. िमाा 

Shri  D.K. Verma 

संरु्क्त महाप्रबंधक (तक. प्रचालन ) 

Joint General Manager(Tech.Oprs.)    

2402204 
2402362 

E-5 
80,000-

2,20,000/- 

6 
श्री देबावशष रार् 

Shri  Debashish Roy 

उप महाप्रबंधक (तक. समर्ान ) वडजाईन 

Dy. General Manager (T.S.) Design 

2402315 
2465765 

E-4 
70,000-

2,00,000/- 

7 
श्री  वनलेश जाधि 

Shri Nilesh Jadhav 

उप महाप्रबंधक (तक. प्रचालन ) 

Dy. General Manager(Tech.Oprs)    

2402260 
2402368 

E-4 
70,000-

2,00,000/- 

8 
श्री  एम. सुबाष 

Shri  M. Subash  

उप महाप्रबंधक (तक. प्रचालन )  

Dy. General Manager (Tech.Oprs.) 

2402307 
2402298 

E-4 
70,000-

2,00,000/- 

9 
श्री आर.एन.बधान 

Shri  R.N.Badhan 

उप महाप्रबंधक (तक. प्रचालन)  

Dy. General Manager (T.O.)  
2402206 E-4 

70,000-
2,00,000/- 

10 
श्री भुषण ए. कुलकणी 

Shri  Bhushan A. Kulkarni 

प्रबंधक (वित्त एिं लेखा ) 

Manager (F & A) 
2402220 E-3 

60,000-
1,80,000/- 

11 
श्रीमती वपरु्षा हंडीकर 

Mrs. Piyusha Hundikar 

प्रबंधक (वित्त एिं लेखा ) 

Manager (F&A)  
2402221 E-3 

60,000-
1,80,000/- 

12 
श्रीमती  राजश्री  लोखंडे 

Mrs. Rajashri Lokhande 

प्रबंधक (वित्त एिं लेखा ) 

Manager (F&A)  

2402426 
 

E-3 
60,000-

1,80,000/- 

13 
श्री ररतेश पाल  

Shri Ritesh Pal 

प्रबंधक (विपणन) 

Manager (Marketing) 
2402209 E-3 

60,000-
1,80,000/- 

14 
श्रीमती अनुराधा कारळकर 

Mrs. Anuradha Karalkar 

प्रबंधक एिं ईकई मानि संसाधन प्रमुख 

Manager & Unit HR Head 
2402465 E-3 

60,000-
1,80,000/- 

15 
श्री  चंद्रशेखर बाबू जी. एस.  
Shri Chandrashekar Babu G. S.  

प्रबंधक (तक. प्रचालन)  

Manager (Tech. Oprs) 
2402400 E-3 

60,000-
1,80,000/- 

16 
श्री अविनाश  वचचघरे  

Shri Avinash Chichghare 

प्रबंधक (तक. प्रचालन) 

Manager (Tech. Oprs) 
2402364 E-3 

60,000-
1,80,000/- 

17 
श्री इम्तिर्ाज खान  

Shri Imtiyaz Khan 

प्रबंधक (सामग्री)  

Manager  (Material) 
2402435 E-3 

60,000-
1,80,000/- 

18 
श्री वबप्लि बसाक 

Shri Biplab Basak 

प्रबंधक (सामग्री) 

Manager  (Material), Stores  
2402246 E-3 

60,000-
1,80,000/- 

 

 

 

 

 



 

क्र. 
Sr 

  नाम / Name  पदनाम / Designation कार्ाालर् 

/Office 
Code- 
0253 

Level 
Pay as per 
3rd PRC 

19 
श्री eksgEen fejkt vgen 
Shri Mohd. Meraj Ahmad 

प्रबंधक ( तक. प्रचालन ) 

Manager  (Tech. Oprs) 
2402266 E-3 

60,000-
1,80,000/- 

20 
श्री प्रणि बहत्रा   

Shri Pranav Bahutra 

प्रबंधक (सूचना प्रौद्योविकी)         

Manager (Information Tech.) 
2402474 E-3 

60,000-
1,80,000/- 

21 
श्री :nz izrki flag  
Shri Rudra Pratap Singh 

प्रबंधक (सूचना प्रौद्योविकी)         

Manager (Information Tech.) 
2402474 E-3 

60,000-
1,80,000/- 

22 
श्री िेद प्रकाश काला 

Shri  Ved Prakash Kala 

प्रबंधक (मानि संसाधन) 

Manager ( Human Resource ) 
2402466 E-3 

60,000-
1,80,000/- 

23 
श्रीमती एम.जे.िाडेकर 

Mrs. M.J. Gadekar 

प्रबंधक (वचवकत्सा सेिाएं)    

Manager (PMS, ISP Hospital)  
2405834 E-3 

60,000-
1,80,000/- 

24 
श्री पिनकुमार जर्सिाल 

Shri P.K.Jaiswal 

प्रबंधक ( तक. प्रचालन ) 

Manager  (Tech. Oprs) 
2402368 

 
E-3 

60,000-
1,80,000/- 

25 
श्री आवदत्य कुमार शे्रष्ठ 

Shri Aditya Kumar Shreshth 

उप प्रबंधक ( तक. प्रचालन ) 

Dy. Manager  (Tech. Oprs) 
2402254 E-2 

50,000-
1,60,000/- 

26 
श्री तरुण देशमुख 

Shri Tarun Deshmukh 

उप प्रबंधक ( तक. प्रचालन ) 

Dy. Manager  (Tech. Oprs) 
2402468 E-2 

50,000-
1,60,000/- 

27 
श्री श्याम कुमार पररर्ांित  

Shri Shyam Kumar Pariyangat 
उप प्रबंधक ( तक.वनरं्त्रण ) 

Dy. Manager  (Tech. Control) 

 
2402326 

E-2 
50,000-

1,60,000/- 

28 
श्री सवचन के. सोनी 

Shri Sachin K. Soni 

उप प्रबंधक (मानि संसाधन) 

Dy. Manager (Human Resource) 
2402317 E-2 

50,000-
1,60,000/- 

29 
श्री के. जे. पी. रेड्डी 

Shri K. J.P. Reddy 

उप.प्रबंधक  (तक.प्रचालन) 

Dy. Manager (Tec. Oprs), 
2402355 E-2 

50,000-
1,60,000/- 

30 
श्री िी.अब्राहम 

Shri V. Abraham 
उप. प्रबंधक  (तक.प्रचालन) 

Dy. Manager (Tec.Oprs) 
2402264 E-2 

50,000-
1,60,000/- 

31 
श्री अजर् िुप्ता 
Shri Ajay Gupta 

सहार्क प्रबंधक  (तक.प्रचालन) 

Asstt. Manager (Tec.Oprs) 
2402275 E-1 

40,000-
1,40,000/- 

32 
श्री पावर्ाबन सी. 
Shri Parthiban C 

सहार्क प्रबंधक  (तक.प्रचालन) 

Asstt. Manager (Tec.Oprs) 
2402362 E-1 

40,000-
1,40,000/- 

33 
श्री प्रीतम चाकी 
Shri Preetam Chaki 

सहार्क प्रबंधक  (तक.प्रचालन) 

Asstt. Manager (Tec.Oprs) 
2402235 E-1 

40,000-
1,40,000/- 

34 
श्री संदीप ज्यानी 
Shri Sandeep Jyani 

सहार्क प्रबंधक  (तक.प्रचालन) 

Asstt. Manager (Tec. Oprs) 
2402331 E-1 

40,000-
1,40,000/- 

35 
श्री अवभषेक कुमार वमश्रा  

Shri Abhishek Kumar Mishra 
सहार्क प्रबंधक  (तक.प्रचालन)  

Asstt. Manager (Tec.Oprs) 
2402368 E-1 

40,000-
1,40,000/- 

36 
श्री शौवभक दत्ता 
Shri Souvick Dutta 

सहार्क प्रबंधक  (तक.प्रचालन) 

Asstt. Manager (Tec.Oprs) 
2402235 E-1 

40,000-
1,40,000/- 

37 
श्री मोवहत दुबे 

Shri Mohit Dubey 
सहार्क प्रबंधक  (अनुसंधान एिं विकास) 

Asstt.Manager (R & D) 
2402484 E-1 

40,000-
1,40,000/- 

38 
कु. िैष्णिी सोनकर 

Ms. Vaishnavi Sonkar 
सहार्क प्रबंधक  (विवध) 

Asstt. Manager (Legal) 
2402318 E-1 

40,000-
1,40,000/- 

39 
श्रीमती अपूिाा राजिंशी 

Smt. Apoorva Rajvanshi 
सहार्क प्रबंधक  (सामग्री) 

Asstt.Manager (Mat.) 
2402260 E-1 

40,000-
1,40,000/- 

40 
श्री राजेश पाल 

Shri Rajesh Pal 
सहार्क प्रबंधक  (तक.प्रचालन-र्ांवत्रकी) 

Asstt. Manager (Tech.Oprs) 
2402264 E-1 

40,000-
1,40,000/- 

41 
श्री िैभि जी. िेडाम  

Shri Vaibhao G. Gedam 
सहार्क प्रबंधक  (तक.प्रचालन)  

Asstt. Manager (Tech.Oprs) 
2402313 E-1 

40,000-
1,40,000/- 

42 
श्री एन. रमीरेड्डी  

Shri N. Ramireddy 
सहार्क प्रबंधक  (तक.प्रचालन)  

Asstt. Manager (Tech.Oprs) 
2402326 E-1 

40,000-
1,40,000/- 

43 
श्री वमवर्लेश कुमार वसंि  

Shri Mithilesh Kumar Singh 
सहार्क प्रबंधक  (राज भाषा) 

Asstt. Manager (Off. Language) 
2402280 E-1 

40,000-
1,40,000/- 

 

 

 

 

 

 



 
 

Grievance Redressal 

 
 

श्रीमती अनुराधा कारळकर 

प्रबंधक एिं ईकई मानि संसाधन प्रमुख  
 

Mrs. ANURADHA KARALKAR  

Manager & Unit HR Head 
 

Anuradha.karalkar@spmcil.com, 

 

Contact No.0253-2402465 

                     0253-2402217 

 

  

Presiding officer for Sexual Harassment Committee 

 
 

श्रीमती अनुराधा कारळकर 

प्रबंधक एिं ईकई मानि संसाधन प्रमुख  
 

Mrs. ANURADHA KARALKAR  

Manager & Unit HR Head 
 

Anuradha.karalkar@spmcil.com, 

 

Contact No.0253-2402465 

                     0253-2402217 

 

 

mailto:Anuradha.karalkar@spmcil.com
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Department Name & Designation Designated  Email 

Technical 

Shri Benkatesh Kumar,  

General Manager (TO) 

First Appellate 

Authority 

Benkatesh.kumar@spmcil.com  

Contact No.0253-2402203 

Shri Deepak Verma,  

Jt.G.M.(TO) 

Public Information 

Officer 

Deepak.Verma@spmcil.com 

Contact No.0253-2402260 

Control 

Shri Benkatesh Kumar,  

General Manager (TO) 

First Appellate 

Authority 

Benkatesh.kumar@spmcil.com  

Contact No.0253-2402203 

Shri M Subash  

Dy G. M.(TC) I/c Control 

Public Information 

Officer 

Mengarigani.subash@spmcil.com  

Contact No.0253-2402207 

 

Workshop 

Shri R.N. Badhan 

Dy.G.M(TO) I/c Workshop 

First Appellate 

Authority 

r.badhan@spmcil.com  

Contact No.0253-2402406 

Shri Tarun Deshmukh 

Dy.Manager (TO) 

Public Information 

Officer 

Tarun.deshmukh@spmcil.com 

Contact No.025-2402468 

Central 

Stamp Depot 

Shri Benkatesh Kumar,  

General Manager (TO) 

First Appellate 

Authority 

Benkatesh.kumar@spmcil.com  

Contact No.0253-2402203 

Shri Ritesh Pal       

Manager (Mkt) 

Public Information 

Officer 

 Ritesh.pal@spmcil.com 

Contact No.0253-2402209 

Purchase 

Shri Benkatesh Kumar,  

General Manager (TO) 

First Appellate 

Authority 

Benkatesh.kumar@spmcil.com  

Contact No.0253-2402203 

Shri Ashok Sharma,  

Joint G.M (Mat Mgt) 

Public Information 

Officer 

Ashok.sharma2@spmcil.com  

Contact No.0253-2402219 

Finance 

Shri Mahesh Kumar Bansal  

Jt.G.M. (F&A) 

First Appellate 

Authority 

Mahesh.Bansal@spmcil.com 

Contact No.0253-2402210 

Shri Bhushan Kulkarni,  

Manager (F&A) 

Public Information 

Officer 

Bhushan.kulkarni@spmcil.com 

Contact No.0253-2402221 

HR 

Smt Anuradha Karalkar,  

Manager & Unit HR Head 

First Appellate 

Authority 

 Anuradha.karalkar@spmcil.com 

Contact No.0253-2402465 & 2217 

Ms.Vaishnavi Sonkar,  

Asstt. Manager (Legal) 

Public Information 

Officer 

Vaishnavi.sonkar@spmcil.com 

Contact No.0253-2402318 

IT 

Shri Deepak Verma, 

Jt.G.M.(TO) 

First Appellate 

Authority 

Deepak.Verma@spmcil.com 

Contact No.0253-2402323 

Shri Rudra Pratap Singh, 

Manager (IT) 

Public Information 

Officer 

 Rudra.singh@spmcil.com 

Contact No.0253-2402481 

Nodal 

Officer 

Shri V.P. Kala, 

Manager (HR) 

Assistant Public 

Information Officer. 
Ved.kala@spmcil.com 

Contact No.0253-2402466 
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 SPMCIL Procurement Manual 
 General Financial Rules 

 

 

1) 

2) 



 

 

 

2020 

(i) Works Committee 

(ii) Labour Welfare Fund Committee 

(iii) Quality Circles 



 

 

 SPMCIL Recruitment Policy 2012 

 SPMCIL Compassionate Appointment Scheme 2012 
 

Connecting with Employees - Policies 

 SPMCIL Employees Suggestion scheme 

 Small Family Norms 

 Scheme for acquiring higher education 

SPMCIL Foundation Day Celebration 

3) 

4) 



 

 

 

 

 

The pay scales of officials are of IDA and CDA pattern.  The monthly emoluments of 

officers, Supervisors and Workmen at various grades of pay scale are given as per 3
rd

  PRC 

for IDA pattern and as per 7
th

 CPC for CDA pattern. 

 

 Company is under obligation to change-over to IDA pattern of pay scales in respect 

of employees drawing CDA pattern 

 Designations are illustrative depending on the functional area of the employee is 

working. 

5) 

 6) 

7) 

8) 

 9) 

 10) 

 11) 



 
 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 



 



 
 



 



 



 
 

 

 

 



 
 

India Security Press, Nashik Road prints security documents for the Central and State Govt. 

as per their requirement.  In this regards ISP does not provide information regarding the 

process, design, security features, material used etc… required for printing these security 

documents.  Further ISP also does not provide information regarding the details of 

Examination report of these documents in question under the RTI Act, 2005 however the 

same is declined under Section 8 of the RTI Act, 2005. 
 

Furthermore the information is provided strictly only to the Government 

Department/Investigation Agencies i.e. either the Hon’ble Courts or Police Authorities only 

after scientific examination of the original security document in question, against an 

examination Fee of Rs.100/-(+ GST as applicable )per document i.e. per stamp / per strip / 

per sheet / per block of stamp, payable in advance by cash or by Demand Draft in the name 

of “General Manager, India Security Press”  (Unit of Security Printing and Minting 

Corporation of India Ltd.) Nashik Road, payable at Nashik Road. 

Section 292 of CRPC "Evidence of Officers of the Mint" 

(1) Any document purporting to be a report under the hand of any such Gazetted Officer of 

the Mint or of the Indian Security Press (including the Office of the Controller of Stamps 

and stationery) as the Central Government may, by notification, specify in this behalf, upon 

any matter or thing duly submitted to him for examination and report in the course of any 

proceeding under this Code, may be used as evidence in any inquiry, trial or other 

proceeding under this Code, although such officer is not called as a witness. 

(2) The court may, if it thinks fit, summon and examine any such officer as to be the subject-

matter of his report: Provided that no such officer shall be summoned to produce any records 

on which the report is based. 

(3) Without prejudice to the provisions of Sections 123 and 124 of the Indian Evidence Act, 

1872 (1 of 1872), no such officer shall, except with the permission of the Master of the Mint 

or the Indian Security Press or the Controller of Stamps and Stationery, as the case may be, 

permitted,  

(a) to give any evidence derived from any unpublished official records on which the report is 

based ; or (b) to disclose the nature or particulars of any test applied by him in the course of 

the examination of the matter or thing. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

  

 



 
 

AND 

 

 
 

 

1. SPMCIL Recruitment Policy. 

2. SPMCIL Promotion Policy. 

3. SPMCIL Leave Rules-2022. 

4. SPMCIL TA/DA Rules, 2010. 

5. SPMCIL Medical Policy, 2013. 

6. SPMCIL Compassionate Appointment Policy. 

7. SPMCIL Procurement Manual, 2021.  

8. SPMCIL Child Care Leave Rules, 2019. 

9. SPMCIL Quarter Allotment Rules, 2019. 

10. SPMCIL CDA Rules, 2020. 

 

  

 

 

 



 Model Application format RTI Application  

 

To,          Date _______ 

The Public Information Officer  

Full postal address of public Authority. 

 

1.Full Name of The Applicant : __________________________________________ 

2.Father Name/Spouse Name : ___________________________________________ 

3.Permanent Address  : ______________________________________________ 

     : ______________________________________________ 

: ______________________________________________ 

4.Correspondence Address : _____________________________________________ 

: ______________________________________________ 

: ______________________________________________ 

5.Particulars of The Information Solicited 

a) Subject Matter of Information  : ______________________________________  

b) The period to which information relates  : ______________________________  

c) Specific Details of Information required : ______________________________  

__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

d) Whether information is required by Post : ______________________________ 

    or in person (the actual postal fees shall be : ____________________________ 

    included in additional fee in providing the information) 

e) In case by Post (ordinary/registered : ___________________________________ 

    or speed post) 

 

6.Is this information not made available by 

   public authority under voluntary disclosure? : _____________________________ 

 

7.Do you agree to pay the required fee? : __________________________________ 

 

8.Have you deposited application fee? : ___________________________________ 

  (If Yes, Details of such deposit) : _______________________________________ 

 

9.Whether belongs to below Poverty Line category? : ________________________ 

(If yes, you furnished the proof of the same with application?) 

 

 

           Signature of Applicant 
 

 Broad Category of the subject to be indicated.   

 Relevant period for which information is required to be indicated. 

 Specific details of the information are required to be indicated.  

 

 

 



Model Application format for First Appeal 

 

             Date : ___________ 

 

From : Applicant’s full name__________________________________________ 

 

Applicant’s full postal address_________________________________________ 

 

Applicant’s telephone No. & email if any________________________________ 

 

 

To  

The First Appellate Authority  

Full postal address of public Authority. 

 

          Sub :  An appeal under Section 19 of RTI Act,2005. 

 

Ref :  Application for information under RTI Act, 2005 dated ________addressed to 

  PIO __________ of  ___________office / establishment. 

 

Sir/Madam, 

 

The undersigned hereby submit an appeal application with the following details:- 

 

1 . Officer Name, designation & address (with telephone No. ) of PIO against whom  

             the appeal is preferred. 

 

2 . Particulars of PIO - Number and date (if any) : 

 

3 . Brief facts leading to appeal : 

 

4 . Prayer / Relief sought ( e. g. release of information, details etc.) 

 

5 . Appeal grounds for the prayer / relief : 

 

6 . Index of documents in support of appeal : 

 

   (a) Photocopy of original application with self attestation. 

      

  (b) Photocopy of the response of PIO / public authority / official, received with their  

         Letter number and  date  with self attestation, if any. 

 

 

 

         (Signature of Applicant)  

                                                   (Name of Applicant) 


