
 
 
India Security Press, Nashik situated in the, Maharashtra State which was established 
by British Government in 1925, then called ‘Security Printing, India’ and subsequently 
after Independence the Administrative control was transferred to Government of India, 
Ministry of Finance, Department of Economic Affairs, named as India Security Press.      
 
From 10th February, 2006, the Corporation named “Security Printing and Minting 
Corporation of India Limited” was been formed and ISP became one of the Nine Units 
under this Corporation.  Security Printing and Minting Corporation of India Limited 
(SPMCIL) is a wholly owned Undertaking of the Government of India, Ministry of 
Finance. 
 
India Security Press along with three other Security Printing Presses, four Mints and 
one Security Paper Mill have been corporatized under the aegis of the Security Printing 
& Minting Corporation of India Ltd, having its Corporate Head Office at New Delhi. 
The Chief General Manager, ISP is the Chief Executive of the Press and also             
Ex-Officio Controller of Stamps.  ISP is a production unit engaged in discharge of 
Sovereign function for Printing of High Security Documents for the Central 
Government and State Governments of India.  
 
India Security Press is located in the District of Nashik, State of Maharashtra and is 185 
Kms.  North East of Mumbai.   It lies on the main line of Mumbai-Bhusawal Division 
of the Central Railway and is also well connected by road with Mumbai (National 
Highway No.3) The nearest Airports are located in Ozar & Shirdi. 
 
India Security Press has a glorious history of more than 100 years specialized 
technology and multiple printing processes to produce security products under the 
secure operating procedure and manufacturing protocols.  ISP has the latest 
technological facilities for designing and printing capabilities of incorporating security 
features like chemically reactive elements, various Guilloche patterns, micro lettering, 
designs and UV inks, biofluorescent inks, optical variable inks, micro perforation, 
adhesive/glue, embossing, die cutting and personalization etc. 
 

OFFICE ADDRESS 
 

INDIA SECURITY PRESS, 
NASHIK ROAD 422101 

MAHARASHTRA 
PHONE NO.0253-2402200 
FAX NO.0253-2462718 

 Email – isp@spmcil.com 
 

TIMINGS:  8:00 am To 6:00 pm (Monday to Saturday) 
 

CORPORATE HEAD OFFICE 
Security Printing and Minting Corporation of India Limited (SPMCIL) 

3rd Floor, Tower–G, World Trade Centre, Nauroji Nagar, New Delhi – 110 029 
PHONE NO.011-23701220-26 

 
 



 

 
The powers & duties of the officers have been defined by the Management.  The 

Officers are expected to exercise their powers & fulfill their duties in a diligent, effective 
and efficient manner.  The power and duties of the Executives are as follows. 

 

 
 

 



 
 
 

 
 
 



 

 
 
 
 
 



 

 
 
 
 



 

 



 
 



 



 





 
 

 

अ.  
Ţ.   

 कायŊपालक का नाम/Name 
of Executives (S/Shri)  पदनाम/Designation 

कायाŊलय / 
Office 
Code-
0253 

 ˑर  
Pay as 
per 
3rd PRC 

1 
राजेश बंसल 
Rajesh Bansal 

मुƥ महाŮबंधक 
Chief General Manager 

2402201 
2461251 
2462481 

ई-8 
1,20,000-
2,80,000/- 

2 िदगंता कुमार डेका 
Diganta Kumar Deka 

अपर महाŮबंधक (सामŤी) 
Addl. General Manager (Mat. Man.) 2402254 ई-6 90,000-

2,40,000/- 

3 गरजीत िसंह 
Garjeet Singh 

संयुƅ महाŮबंधक (तकनीकी िनयंũण) 
Joint General Manager (Technical Control) 

2402307 ई-5 80,000-
2,20,000/- 

4 महेश कुमार 
Mahesh Kumar 

संयुƅ महाŮबंधक (िवȅ एवं लेखा) 
Joint General Manager (Fin. & Accounts) 

2402210 
2463217 

ई-5 80,000-
2,20,000/- 

5 अįरंदम िबʷास 
Arindam Biswas 

संयुƅ महाŮबंधक (तकनीकी Ůचालन) 
Joint General Manager (Technical 
Operation) 

2402219 
2465583 ई-5 80,000-

2,20,000/- 

6 अमृता िŮयदिशŊनी 
Amrita Priyadarshini 

संयुƅ महाŮबंधक (सूचना Ůौȯोिगकी) 
Joint General Manager (IT) 

2402323 ई-5 80,000-
2,20,000/- 

7 मंगेश कासवेकर 
Mangesh Kaswekar 

संयुƅ महाŮबंधक (तकनीकी Ůचालन) 
Joint General Manager (Technical 
Operation) 

2402205 
2461873 ई-5 80,000-

2,20,000/- 

8 शैलेश कुमार अवचट 
Shailesh Kumar Awachat 

संयुƅ महाŮबंधक (तकनीकी Ůचालन) 
Joint General Manager (Technical 
Operation) 

2402206 
2465524 ई-5 80,000-

2,20,000/- 

9 शोएब ए. आर. शेख 
Shoaib A. R. Shaikh 

संयुƅ महाŮबंधक (िवपणन) 
Joint General Manager (Marketing) 

2402209 
2464923 

ई-5 80,000-
2,20,000/- 

10 सȑनारायण पाũो 
Satyanarayan Patro 

संयुƅ महाŮबंधक (तकनीकी Ůचालन) 
Joint General Manager (Technical 
Operation) 

2402204 
2465752 ई-5 80,000-

2,20,000/- 

11 ŵी िकशोर अशोक माने 
Kishore Ashok Mane     

उप महाŮबंधक (सामŤी) 
Dy. General Manager (Materials) 

2402435 ई-4 70,000-
2,00,000/- 

12 
अिभषेक कुमार िसंह 
Abhishek Kumar Singh 

उप महाŮबंधक (िवȅ एवं लेखा) 
Dy. General Manager (F&A) 2402221 ई-4 

70,000-
2,00,000/- 

13 साकेत शंकर 
Saket Shankar 

उप महाŮबंधक (िवȅ एवं लेखा) 
Dy. General Manager (F&A) 2402424 ई-4 70,000-

2,00,000/- 

14 िŮयंका शमाŊ 
Priyanka Sharma 

उप महाŮबंधक (तकनीकी Ůचालन) 
Dy. General Manager (Technical Operation) 2402321 ई-4 70,000-

2,00,000/- 

15 िजतेȾ कुमार 
Jitendra Kumar 

उप महाŮबंधक (तकनीकी Ůचालन) 
Dy. General Manager (Technical Operation) 

2402468 ई-4 70,000-
2,00,000/- 

16 
अिपŊत धवन 
Arpit Dhawan 

उप महाŮबंधक (मानव संसाधन) 
Dy. General Manager & Unit Head (HR) 

2402217 
2465761 ई-4 

70,000-
2,00,000/- 

17 ईʷनाथ डी. िजभे 
Eshawanath D. Jibhe 

उप महाŮबंधक (सतकŊ ता) 
Dy. General Manager (Vigilance) 2402462 ई-4 70,000-

2,00,000/- 

18 मो. मेराज अहमद  
Md. Meraj Ahmad 

उप महाŮबंधक (तकनीकी Ůचालन) 
Dy. General Manager (Technical Operation) 

2402266 ई-4 70,000-
2,00,000/- 
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19 पदमाजƗण के.एस. 
Padmajakshan K. S. 

उप महाŮबंधक (तकनीकी Ůचालन) 
Dy. General Manager (Technical Operation) 

2402246 ई-4 70,000-
2,00,000/- 

20 िवकास कुमार 
Vikas Kumar 

Ůबंधक (सामŤी Ůबंधन) 
Manager (Material Management) 

2402434 ई-3 60,000-
1,80,000/- 

21 
Ŝū Ůताप िसंह 
Rudra Pratap Singh 

Ůबंधक (सूचना Ůौȯोिगकी) 
Manager (I.T.) 2402323 ई-3 

60,000-
1,80,000/- 

22 लोकनाथ ितवारी 
Loknath Tiwari 

Ůबंधक (राजभाषा) 
Manager (O.L.) 2402280 ई-3 60,000-

1,80,000/- 

23 गंुजन िसंगला 
Gunjan Singla 

Ůबंधक (िवȅ एवं लेखा) 
Manager (F&A) 

2402220 ई-3 60,000-
1,80,000/- 

24 मीनाƗी जे. गाडेकर 
Meenakshi  J.Gadekar 

Ůबंधक (परािचिकȖा सेवा) 
Manager (Paramedical Services) 

2405834 
2450955 

ई-3 60,000-
1,80,000/- 

25 
लोकेश मीना 
Lokesh Meena 

Ůबंधक (तकनीकी Ůचालन) 
Manager (Technical Operation) 2402309 ई-3 

60,000-
1,80,000/- 

26 पवन कुमार जयसवाल 
Pawan Kumar Jaiswal 

Ůबंधक (तकनीकी Ůचालन) 
Manager (Technical Operation) 2402233 ई-3 60,000-

1,80,000/- 

27 अजय यादव 
Ajay Yadav 

Ůबंधक (सूचना Ůौȯोिगकी) 
Manager (IT) 

2402272 ई-3 60,000-
1,80,000/- 

28 
ʴाम कुमार पįरयांगत 
Shyam Kumar 
Pariyangat 

Ůबंधक (तकनीकी िनयंũण) 
Manager (Technical Control) 

2402326 ई-3 60,000-
1,80,000/- 

29 रोिहत बापट 
Rohit Bapat 

Ůबंधक (तकनीकी Ůचालन) 
Manager (Technical Operation) 

2402485 ई-3 60,000-
1,80,000/- 

30 
ŷƭरा एस. मजुमदार 
Sragdhara S. Majumdar 

Ůबंधक (िवȅ एवं लेखा) 
Manager (F&A) 2402290 ई-3 

60,000-
1,80,000/- 

31 पीयूष कुमार खरे 
Piyush Kumar Khare 

Ůबंधक (तकनीकी िनयंũण) 
Manager (Technical Control) 2402330 ई-3 60,000-

1,80,000/- 

32 
नवदीप कुमार 
Navdeep Kumar 

Ůबंधक (िवȅ एवं लेखा) 
Manager (F&A) 2402426 ई-3 

60,000-
1,80,000/- 

33 आिदȑ कुमार ŵेʿ 
Aditya Kumar Shreshth 

उप Ůबंधक (तकनीकी Ůचालन) 
Dy. Manager (Technical Operation) 

2402211 ई-2 50,000-
1,60,000/- 

34 
शंकर देवाजी मौदेंकर 
Shankar Dewaji 
Moundekar 

उप Ůबंधक (मानव संसाधन) 
Dy. Manager (HR) 2402466 ई-2 50,000-

1,60,000/- 

35 वी. अŰाहम 
V. Abraham 

उप Ůबंधक (तकनीकी Ůचालन) 
Dy. Manager  (Technical Operation) 2402406 ई-2 50,000-

1,60,000/- 

36 िदनेश कुमार यादव 
Dinesh Kumar Yadav 

उप Ůबंधक (सूचना Ůौȯोिगकी)-आईटी हाडŊवेअर & 
नेटविकō ग 
Dy. Manager (IT)-IT Hardware & Networking 

2402474 ई-2 50,000-
1,60,000/- 

37 
िवरेȾ िसंह 
Virender Singh 

उप Ůबंधक (तकनीकी Ůचालन) 
Dy. Manager (T.O.) 2402362 ई-2 

50,000-
1,60,000/- 
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38 Ůीतम चाकी 
Preetam Chaki 

उप Ůबंधक (तकनीकी Ůचालन) 
Dy. Manager (T.O.-Printing) 2402298 ई-2 50,000-

1,60,000/- 

39 मालोतु भरत 
Malothu Bharat 

उप Ůबंधक (सूचना Ůौȯोिगकी)-सायबर सुरƗा 
Dy. Manager (IT)-Cyber Security 

2402343 ई-2 50,000-
1,60,000/- 

40 
िशवांगी चंūा 
Shivangi Chandra 

उप Ůबंधक (िविध) 
Dy. Manager (Legal) 2402317 ई-2 

50,000-
1,60,000/- 

41 
वैभव जी. गेडाम 
Vaibhao G. Gedam 

उप Ůबंधक (तकनीकी Ůचालन) 
Dy. Manager (Technical Operation) 2402313 ई-2 

50,000-
1,60,000/- 

42 सौरव कुमार 
Saurav Kumar 

उप Ůबंधक (िसिवल) 
Dy. Manager (Civil) 2402275 ई-2 50,000-

1,60,000/- 

43 रिव शंकर कुशवाहा  
Ravi Shankar Kushwaha 

उप Ůबंधक (पयाŊवरण) 
Dy. Manager (Environment) 

2402333 ई-2 50,000-
1,60,000/- 

44 
शैलेश Ůताप िसंह 
Shailesh Pratap Singh 

उप Ůबंधक (सूचना Ůौȯोिगकी)-एİɘकेशन 
डेवलपर 
Dy. Manager (IT)-Application Developer 

2402272 ई-2 
50,000-

1,60,000/- 

45 ȑागराजन एस. 
Thiyagarajan S. 

उप Ůबंधक (सूचना Ůौȯोिगकी)-सायबर सुरƗा 
Dy. Manager (IT)-Cyber Security 

2402474 ई-2 50,000-
1,60,000/- 

46 सािहल मेŵाम 
Sahil Meshram 

उप Ůबंधक (सूचना Ůौȯोिगकी)-ओपन सोसŊ 
एİɘकेशन डेवलपर 
Dy. Manager (IT)-Open-Source Application 
Developer 

2402272 ई-2 50,000-
1,60,000/- 

47 िगरीश बाबू के.पी. 
Girish Babu K.P. 

सहायक Ůबंधक (तकनीकी Ůचालन) 
Assistant Manager (Technical Operation) 2402362 ई-1 40,000-

1,40,000/- 

48 सोनू गुɑा 
Sonu Gupta 

सहायक Ůबंधक (तकनीकी Ůचालन) 
Assistant Manager (Technical Operation) 

2402471 ई-1 40,000-
1,40,000/- 

49 
गोपाकुमार बा. ितलक 
Gopakumar B. Tilak 

सहायक Ůबंधक (तकनीकी Ůचालन) 
Assistant Manager (Technical Operation) 2402485 ई-1 

40,000-
1,40,000/- 

50 
संजीव कुमार 
Sanjeev Kumar 

सहायक Ůबंधक (तकनीकी Ůचालन) 
Assistant Manager (T.O.) 2402422 ई-1 

40,000-
1,40,000/- 

51 हेमȶ कुमार परˑे 
Hemant Kumar Paraste 

सहायक Ůबंधक (तकनीकी िनयंũण) 
Assistant Manager (Technical Control) 2402329 ई-1 40,000-

1,40,000/- 

52 
आकाश शमाŊ 
Akash Sharma 

सहायक Ůबंधक (गुणवȅा आʷासन-पेपर) 
Assistant Manager (Quality Assurance-
Paper) 

2402298 
2402235 ई-1 

40,000-
1,40,000/- 

53 उǽषŊ ितवारी 
Utkarsh Tiwari 

सहायक Ůबंधक (िŮंिटंग) 
Assistant Manager (Printing) 2402413 ई-1 40,000-

1,40,000/- 

54 िववेक Ůताप िसंह 
Vivek Pratap Singh 

सहायक Ůबंधक (इलेƃŌ ॉिनƛ) 
Assistant Manager (Electronics) 

2402400 ई-1 40,000-
1,40,000/- 

55 
ऋचा यादव 
Richa Yadav 

सहायक Ůबंधक (आिटŊː/िडज़ाइनर) 
Assistant Manager (Artist/Designer) 2402313 ई-1 

40,000-
1,40,000/- 

56 सहिजया िबˢास 
Sahajiya Biswas 

सहायक Ůबंधक (आिटŊː/िडज़ाइनर) 
Assistant Manager (Artist/Designer) 2402469 ई-1 40,000-

1,40,000/- 
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57 गोपेश कुमार पंडा 
Gopesh Kumar Panda 

सहायक Ůबंधक (सामŤी Ůबंधन) 
Assistant Manager (Material Management) 2402260 ई-1 40,000-

1,40,000/- 

58 लƘी ŵी जे 
Lakshmi Shree J 

सहायक Ůबंधक (मानव संसाधन) 
Assistant Manager (HR) 

2402465 ई-1 40,000-
1,40,000/- 

59 
िनरवकुमार चौहान 
Niravkumar Chauhan 

सहायक Ůबंधक (तकनीकी Ůचालन) 
Assistant Manager (T.O.) 

2402355 
2402212 ई-1 

40,000-
1,40,000/- 



 
 

 
 

ŵीमती िशवांगी चंūा 
उप Ůबंधक (िविध) 

Mrs. Shivangi Chandra 
Deputy Manager (Legal) 

 

Shivangi.chandra@spmcil.com  
Contact No.0253-2402317 

                      

 

 
for Sexual Harassment of Women at Workplace  

under Section 21(1) of the POSH Act, 2013 
  

अ.
Ţ. 

नाम एवं पदनाम/ 
Name & Designation 

ˑर/ 
Level 

संपकŊ  
Contact 

 
1 

ŵीमती गंुजन िसंगला] Ůबंधक (िवȅ एवं लेखा) 
Mrs. Gunjan Singla, Manager (F&A)  

 

पीठासीन अिधकारी  
Presiding Officer 

फोन Ţ./Phone 0253-2402220 
ई मेल / Email : 
Gunjan.singla@spmcil.com  

 
 
2 

ŵीमती रʳी जपे मजुमदार, एडवोकेट, 
गैर सरकारी सं˕ान 

Mrs. Rashmi Jape Majumdar, Advocate, 
(NGO) 

सद˟  
 

Member 

फोन Ţ./ Phone  9049323212 
ई मेल / Email 

advrashmijape@gmail.com 

 
3 

ŵीमती िमनाƗी जे गाडेकर 
Ůबंधक ( परिचिकȖा सेवाऐ )  
Mrs. Minaxi J. Gadekar, Manager(PMS)  

सद˟  
 

Member 

फोन Ţ./ Phone 0253-2405834 
ई मेल / Email  
M.gadekar@spmcil.com  

 
4 

ŵीमती सुिŮजा . एस. पी. 
पयŊवेƗक (त.Ů.)  
Mrs. Suprija S.P. Supervisor (TO)  

सद˟  
 

Member 

फोन Ţ./Phone  0253-2402271 
ई मेल / Email 
ppwarrantisp@spmcil.com  

 
5 

ŵी. िवनसŐट ओहल,  
वįरʿ पयŊवेƗक ( मा. सं )  
Mr.Vincent Ohal, Sr. Supervisor (HR)  

सद˟  
 

Member 

फोन Ţ./Phone  0253-2402281 
ई मेल / Email : 
hr.training@spmcil.com  

 



 

 
 

आरटीआई अिधिनयम, 2005 की धारा 5(1) के अनुŝप, िनɻिलİखत Ůथम अपील Ůािधकारी,  लोक सूचना अिधकारी एवं 
सहायक लोक सूचना अिधकारी को नामांिकत िकया गया है। 
 
 

िवभाग नाम एवं पदनाम नािमत ईमेल 

तकनीकी 

ŵी मंगेश कासवेकर,  
संयुƅ महाŮबंधक (त.Ů.)    

Ůथम अपील Ůािधकारी 
Mangesh.Kasvekar@spmcil.com  
Contact No.0253-2402205 

ŵी पवन कुमार जयसवाल 
Ůबंधक (त.Ů.) 

लोक सूचना अिधकारी 
Pawan.Jaiswal@spmcil.com   
Contact No.253-2402233 

िनयंũण 

ŵी गरजीत िसंह 
संयुƅ महाŮबंधक (त.िन.) 

Ůथम अपील Ůािधकारी Garjeet.Singh@spmcil.com   
Contact No.0253-2402307 

ŵी ʴाम कुमार पįरयांगत  
Ůबंधक (त.िन.) 

लोक सूचना अिधकारी 
ShyamKumar.P@spmcil.com   
Contact No.0253-2402326 

कायŊशाला 

ŵी शैलेश कुमार अवचट 
संयुƅ महाŮबंधक (त.िन.) 

Ůथम अपील Ůािधकारी 
Shailesh.Awachat@spmcil.com   
Contact No.0253-2402206 

ŵी मो. मेराज अहमद 
उप महाŮबंधक (त.Ů.) 

लोक सूचना अिधकारी MD.Ahmad@spmcil.com 
Contact No.0253-2402266 

कŐ ūीय मुūांक 
िडपो 

ŵी शोएब ए. आर. शेख 
संयुƅ महाŮबंधक, (िवपणन) 

Ůथम अपील Ůािधकारी Shoaib.Shaikh@spmcil.com 
Contact No.0253-2402209 

ŵी लोकेश मीना,  
Ůबंधक (तकनीकी Ůचालन)  लोक सूचना अिधकारी 

Lokesh.Meena@spmcil.com    
Contact No.0253-2402309 

Ţय 

ŵी अįरंदम िबʷास,  
संयुƅ महाŮबंधक (त.Ů) Ůथम अपील Ůािधकारी 

Arindam.Biswas@spmcil.com 
Contact No.0253-2402219 

ŵी िकशोर माने, उप 
महाŮबंधक (सामŤी Ůबंधन)  लोक सूचना अिधकारी 

Kishor.Mane@spmcil.com   
Contact No.0253-2402435 

िवȅ एवं लेखा 

ŵी अिभषेक कुमार िसंह,  
उप महाŮबंधक (िवत एवं लेखा) 

Ůथम अपील Ůािधकारी Abhishek.Singh@spmcil.com   
Contact No.0253-2402221 

ŵी नवदीप कुमार 
Ůबंधक (िवȅ एवं लेखा) 

लोक सूचना अिधकारी Navdeep.Sharma@spmcil.com   
Contact No.0253-2402426 

मानव 
संसाधन  

ŵी अिपŊत धवन  
उप महाŮबंधक (मा.सं.) Ůथम अपील Ůािधकारी 

arpit.dhawan@spmcil.com   
Contact No.0253-2402217 

ŵीमती िशवांगी चंūा     
उप Ůबंधक (िविध) लोक सूचना अिधकारी 

Shivangi.Chandra@spmcil.com  
Contact No.0253-2402317 

सूचना 
ŮौȨोिगकी  

ŵीमती अमृता िŮयदशŊनी,  
संयुƅ महाŮबंधक (सू. Ůौ.) 

Ůथम अपील Ůािधकारी 
Amrita@spmcil.com  
Contact No.0253-2402323 

ŵी ŝū Ůताप िसंह  
Ůबंधक (सूचना ŮौȨोिगकी) 

लोक सूचना अिधकारी 
Rudra.Singh@spmcil.com  
Contact No.0253-2402323 

अनुसंधान एवं 
िवकास + 

सीबीएसआई 

ŵी एस. सुगुमार, संयुƅ  
महाŮबंधक (त.Ů.) एवं 
एसबीएस 

Ůथम अपील Ůािधकारी 
Sugumar.S@spmcil.com  
Contact No.0253-2405791 

ŵी ŜūŐū चौधरी, 
उप Ůबंधक (आर & डी) लोक सूचना अिधकारी 

Rudrendra.Chowdhury@spmcil.com  
Contact No.0253-2405793 

एपीआईओ 
ŵी लोकनाथ ितवारी 
Ůबंधक (राजभाषा) 

सहायक लोक सूचना 
अिधकारी 

loknath.tiwari@spmcil.com  
Contact No.0253-2402280 

 
 
 
 
 
 
 



 
 
 
 

 
 

 



 
 



 
 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 



 



 
 
 
 
 



 
 

India Security Press, Nashik Road prints security documents for the Central and State Govt. 
as per their requirement.  In this regards ISP does not provide information regarding the 
process, design, security features, material used etc… required for printing these security 
documents.  Further ISP also does not provide information regarding the details of 
Examination report of these documents in question under the RTI Act, 2005 however the 
same is declined under Section 8 of the RTI Act, 2005. 
 
Furthermore the information is provided strictly only to the Government 
Department/Investigation Agencies i.e. either the Hon’ble Courts or Police Authorities only 
after scientific examination of the original security document in question, against an 
examination Fee of Rs.100/-(+ GST as applicable )per document i.e. per stamp / per strip / 
per sheet / per block of stamp, payable in advance by cash or by Demand Draft in the name 
of “General Manager, India Security Press”  (Unit of Security Printing and Minting 
Corporation of India Ltd.) Nashik Road, payable at Nashik Road. 

Section 292 of CRPC "Evidence of Officers of the Mint" 

(1) Any document purporting to be a report under the hand of any such Gazetted Officer of 
the Mint or of the India Security Press (including the Office of the Controller of Stamps and 
stationery) as the Central Government may, by notification, specify in this behalf, upon any 
matter or thing duly submitted to him for examination and report in the course of any 
proceeding under this Code, may be used as evidence in any inquiry, trial or other 
proceeding under this Code, although such officer is not called as a witness. 

(2) The court may, if it thinks fit, summon and examine any such officer as to be the subject-
matter of his report: Provided that no such officer shall be summoned to produce any records 
on which the report is based. 

(3) Without prejudice to the provisions of Sections 123 and 124 of the Indian Evidence Act, 
1872 (1 of 1872), no such officer shall, except with the permission of the Master of the Mint 
or the Indian Security Press or the Controller of Stamps and Stationery, as the case may be, 
permitted,  
(a) to give any evidence derived from any unpublished official records on which the report is 
based ; or (b) to disclose the nature or particulars of any test applied by him in the course of 
the examination of the matter or thing. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

  

 



 
 

AND 
 

 
 

 
1. SPMCIL Recruitment Policy. 

2. SPMCIL Promotion Policy. 

3. SPMCIL TA/DA Rules, 2010. 

4. SPMCIL Medical Policy, 2013. 

5. SPMCIL Compassionate Appointment Policy 2013 

6. SPMCIL Child Care Leave Rules, 2019. 

7. SPMCIL Quarter Allotment Rules, 2019. 

8. SPMCIL CDA Rules, 2020. 

9. SPMCIL Procurement Manual, 2024 (Version 3.0).  

10. SPMCIL Leave Rules-2022. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

  
 
 
 
 



LEVEL, PAY-SCALE & DESIGNATION OF EMPLOYEES 
 

A. Executive Category - 
Designation  Level Pay Scale as per 3rd PRC (in IDA) (in Rs.) 

Chief General Manager E-8 120000-280000 
General Manager E-7 100000-260000 

Addl. General Manager E-6 90000-240000 
Joint General Manager E-5 80000-220000 

Deputy General Manager E-4 70000-200000 
Manager E-3 60000-180000 

Deputy Manager E-2 50000-160000 
Assistant Manager E-1 40000-140000 

B. Supervisory Category  (IDA / CDA) - 
Designation  Level Pay Scale as per  

3rd PRC (in IDA) (in Rs.) 
Pay Scale as per  

7th CPC (in CDA)(in Rs.) 
 

Senior Supervisor S-2 29740-103000 44900-142400(S-2/A-2/P-2) 

Supervisor S-1 27600-95910 35400-112400 (S-1/A-1/P-1) 

D. Staff Category (IDA / CDA)- 
Designation Level Pay Scale as per  

3rd PRC (in IDA) (in Rs.) 
Pay Scale as per  

7th CPC (in CDA) (in Rs.) 
 

Senior Office Assistant B-5 25320-88040 29200-92300 

Office Assistant B-4 23910-85570 25500-81100 

Junior Office Assistant B-3 21540-77160 21700-69100 

D. Workmen Category (IDA / CDA) - 
Designation  Level Pay Scale as per  

3rd PRC (in IDA) (in Rs.) 
Pay Scale as per  

7th CPC (in CDA) (in Rs.) 
(in Rs.) Foreman W-6 26690-92730 35400-112400 

Sr. Operator W-5 25320-88040 29200-92300 
Operator W-4 23910-85570 25500-81100 

Sr. Technician W-3 21540-77160 21700-69100 
Technician W-2 20590-73770 19900-63200 

Jr. Technician W-1 18780-67390 18000-56900 
Trainee appointed on 

Compassionate Appointment 
– 18000-55000 – 

 

 IDA pay scales for Executives and Non-Unionized Supervisors has since been implemented in the 
company after due notification by the Administrative Ministry / Govt. of India on 27/06/2012. 

 Designations are illustrative depending on the Functional area the employee is working. 



 
 
 
 
 

Model Application format RTI Application  
 

To,          Date _______ 
The Public Information Officer  
Full postal address of public Authority. 
 
1.Full Name of The Applicant : __________________________________________ 
2.Father Name/Spouse Name : ___________________________________________ 
3.Permanent Address  : ______________________________________________ 
     : ______________________________________________ 

: ______________________________________________ 
4.Correspondence Address : _____________________________________________ 

: ______________________________________________ 
: ______________________________________________ 

5.Particulars of The Information Solicited 
a) Subject Matter of Information  : ______________________________________  
b) The period to which information relates  : ______________________________  
c) Specific Details of Information required 
_____________________________________________________________  
d) Whether information is required by Post : ______________________________ 
    or in person (the actual postal fees shall be : ____________________________ 
    included in additional fee in providing the information) 
e) In case by Post (ordinary/registered : ___________________________________ 
    or speed post) 
 
6.Is this information not made available by 
   public authority under voluntary disclosure? : _____________________________ 
 
7.Do you agree to pay the required fee? : __________________________________ 
 
8.Have you deposited application fee? : ___________________________________ 
  (If Yes, Details of such deposit) : _______________________________________ 
 
9.Whether belongs to below Poverty Line category? : ________________________ 
(If yes, you furnished the proof of the same with application?) 
 
 
           Signature of Applicant 
 

 Broad Category of the subject to be indicated.   
 Relevant period for which information is required to be indicated. 
 Specific details of the information are required to be indicated.  
 

 
 
 
 



 
 
 
 

Model Application format for First Appeal 
 

             Date : ___________ 
 

From : Applicant’s full name__________________________________________ 
 
Applicant’s full postal address_________________________________________ 
 
Applicant’s telephone No. & email if any________________________________ 
 
 
To  
The First Appellate Authority  
Full postal address of public Authority. 
 
          Sub :  An appeal under Section 19 of RTI Act,2005. 

 
Ref :  Application for information under RTI Act, 2005 dated ________addressed to 
  PIO __________ of  ___________office / establishment. 

 
Sir/Madam, 
 

The undersigned hereby submit an appeal application with the following details:- 
 

1 . Officer Name, designation & address (with telephone No. ) of PIO against whom  
             the appeal is preferred. 

 
2 . Particulars of PIO - Number and date (if any) : 
 
3 . Brief facts leading to appeal : 
 
4 . Prayer / Relief sought ( e. g. release of information, details etc.) 
 
5 . Appeal grounds for the prayer / relief : 
 
6 . Index of documents in support of appeal : 
 
   (a) Photocopy of original application with self attestation. 

      
  (b) Photocopy of the response of PIO / public authority / official, received with their  

         Letter number and  date  with self attestation, if any. 
 
 
 

         (Signature of Applicant)  
                                                   (Name of Applicant) 


