DESCRIPTION OF kE ORGANISATION

India Security Press, Nashik situated in the, Maharashtra State which was established
by British Government in 1925, then called ‘Security Printing, India’ and subsequently
after Independence the Administrative control was transferred to Government of India,
Ministry of Finance, Department of Economic Affairs, named as India Security Press.

From 10" February, 2006, the Corporation named “Security Printing and Minting
Corporation of India Limited” was been formed and ISP became one of the Nine Units
under this Corporation. Security Printing and Minting Corporation of India Limited
(SPMCIL) 1s a wholly owned Undertaking of the Government of India, Ministry of
Finance.

India Security Press along with three other Security Printing Presses, four Mints and
one Security Paper Mill have been corporatized under the aegis of the Security Printing
& Minting Corporation of India Ltd, having its Corporate Head Office at New Delhi.
The Chief General Manager, ISP is the Chief Executive of the Press and also
Ex-Officio Controller of Stamps. ISP is a production unit engaged in discharge of
Sovereign function for Printing of High Security Documents for the Central
Government and State Governments of India.

India Security Press is located in the District of Nashik, State of Maharashtra and is 185
Kms. North East of Mumbai. It lies on the main line of Mumbai-Bhusawal Division
of the Central Railway and is also well connected by road with Mumbai (National
Highway No.3) The nearest Airports are located in Ozar & Shirdi.

India Security Press has a glorious history of more than 100 years specialized
technology and multiple printing processes to produce security products under the
secure operating procedure and manufacturing protocols. ISP has the latest
technological facilities for designing and printing capabilities of incorporating security
features like chemically reactive elements, various Guilloche patterns, micro lettering,
designs and UV inks, biofluorescent inks, optical variable inks, micro perforation,
adhesive/glue, embossing, die cutting and personalization etc.

OFFICE ADDRESS

INDIA SECURITY PRESS,
NASHIK ROAD 422101
MAHARASHTRA
PHONE NO.0253-2402200
FAX NO.0253-2462718

Email — isp@spmcil.com

TIMINGS: 8:00 am To 6:00 pm (Monday to Saturday)

CORPORATE HEAD OFFICE
Security Printing and Minting Corporation of India Limited (SPMCIL)
3rd Floor, Tower—G, World Trade Centre, Nauroji Nagar, New Delhi — 110 029
PHONE NO.011-23701220-26
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FUNCTICONS & DUTIES OfF EXEC
The powers & duties of the officers have been defined by the Management. The
Officers are expected to exercise their powers & fulfill their duties in a diligent, effective

and efficient manner. The power and duties of the Executives are as follows.

ISP/CGM/EXE/2026 Date : 23/04/2026

SUB : Allocation of duties of Execulives - reg.

Consequent upon joining of New Executives on transfer and keeping into consideration, the
operational & [unctional requirement, the duties & responsibilities for listed Executives are
hereby re-allocated with immediate effect until further orders-

Sr | Name & F}csiﬁnati{:-n Re-allocated areas of work Reporting To
Mo (for functional
i s requirement)
1. | Shri Diganta Kumar Head of Production and Maintenance. CGM
Deka, AGM Administrative duties as GM (1/C).

I {MM)/ PE&M Incharge Chairman, ISP Works Commilttee
 Factory  Manager, Administrative control  of
[ | Production, Workshop & Plant Maintenance. |
2. | Shri Garjeet Singh » Head of Control - Production Planning, Printing, CGM
i JLGM(TC) Control Process and Dispatches to CSD.
' » Destruction and disposal of wastage of all security /
| mom-securily pr[‘lduclﬁ.
If' Head of Quality Control - QAW, Paper Testing
Laboratory, R é& I3, FD Cell.

'3. | Shri Mahesh Kumar Head of Finance & Accounts CGM
| Bansal, LG M.(F&A) [
| 4. Shri Arindam Biswas, Head of Purchase, Stores & CPSO M
. [ JLG.MLITO) MM | A s Al e N s
|5. | ShriShoaib Shaikh, @ Iead of CSD - Receiving of Indents from various CCM
JrG.M(MELE.) & Indentors, Creation of Sales Orders, Receiving and
DS (CSD) preserving  of Finished Security Produclts from
Control Section and supplies o Indentors as per
Incdents.

» Annual Physical Verilication of CSD. Ce-ordination I
with Customers for return/receipt of material (if |
any).

» Head of Marketing (existing & new Customers)

6. | ShriShailesh Awachat, | Head o .Wnrkahﬂp and Plant Maintenance, | AGM thﬂf

TLGM(TO) | Mechatronics, Electrical, Civil (Plant & Estate), Safety | PéeM
(Workshop) Cell, Horticulture, Environmental Cell, STF, WTF, 150 | Incharge
| | | Cell, Transport Garage, 55. |
7 | Shri Mangesh e Head of Passport Production, Perforation & Letter | AGM (MM)/
| Kasvekar Press. Head of Technical Passport Sections - APMS | P&M
! JLGM{TONPT) & UNO, Track & Trace System, PP&Wt Cell, | Incharge
| Co-ordinator - SAP-FP Module,
e I e Chairman, Canteen Management Committee,
8. Shri Satyanarayan Head of Printing, Rotatek, Micro-Perforation, AGM (MM)/
Patro, Countpack, Rapida, CFC, Grapha, Offset-B, | P&M
Je GNLITO) (Pig.) | Heidelberg, P.G{New & Old), P.G. (Process), MICR, | Incharge

| [ | Bindery, Simultan, Design - Studio, CToP, Pre-Press.
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9| Smt Amrila
‘ Privadarshani Yadav,
| GMaT)
|
10. | Shri Kishor Mane,
Dv.GM{Mat)-I
1L | Shri Abhishek Kumar |

Singh, Dy G.M.(F&A)T |

| existing system.

* Porward all New Sale Orders/ Alternation in Sales

# Head of IT Department & CISO.

+ Digilal Innovation & Transformation, Industry 4.0 &
50, IT Governance & Strategy, IT Government
compliances, [SO & IT Audits, Adoption of Global [T
Best practices & Standards, Cybersecurity & Risk
Mitigation, Program & Project Management, SAP
ERP- SAP 5/4 HANA management, IT Portfolio &
Technology  Management, [T Infrastructure &
Services Management, 1T Network & Website
Management, E-stamping, Track & Trace for e
Passport & EAL.

« Feasibility studies of Latest Technologies like Al
ML, 0T impact and adoption for systent
improvements, Global & Domestic Procurement of
IT/ITES/Non-IT HW, E-Office, E-Procurement,
GEM, Digitization, Stakeholder Management, MIS,
Business Analytics & Dashboards, IT-Team, Vendor
& Contract Management, IT Budgeting- CAPEX &
OPEX management.

* Support to CCTV System, Access Control System
and Security Surveillance Systems, SoP (IT), Process
Improvement feasibility, Study for value addition to

» Procurement of all direct materials E‘u']udlng__ JLGM (TO) -

Passport Cover material, HAUV Film, Golden Color
stamping foil, Ultra Violet Thread, Barcode label,
Adhesive and any other raw material,

* Passport paper, Gummed paper, Maplitho papers,
Inlays. Parchment paper, MICR Cheque Paper, Buff
Paper, Visa sticker paper, Tear and water-resistant

__paper ete and all types of inks.

o All activities of CSD account  seclion am‘l| JEGML{FéeA)

transactions pertaining to customers like invoicing, |
realization of customers' outstanding,

» Collection bank reconcilialion elc. Ensure all
transactions pertaining to customers are properly
accounted for in SAP and all customers’ accounts
are duly reconciled with the customers.

« All tax compliances pertaining to customers’ |
management and will provide all customs’ data for
filing of tax returns, assessment elc,

order to CHO.

* o ensure that all vendors, customers, employees,
EMD/SD, GL balances are scrutinized on periodical
hasis for accuracy in their respective prafile and no

old balances should appear in financials.

-
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14,

[15.

17.

Dy GM (Fé&eA)-11

Smt. Priyanka Sharma,

Dy, GM (MM)-II

@ To ensure tax compliances pertaining to vendors’

® Lo read and give his feedback regarding high value

® Lnsure that all vendors, customers, employees,

¢ Procurement related to Finance/ IT/HR/Store,

ShriSaketShankar, [ All activities of Billing and Cash Section, | JLG.M.(F&A)

lransactions pertaining to  vendors like invoice
posting, payment o vendors, EMD/SD refund, [L.C
opening, Import pavments, Payment bank
reconciliation ele.,

management and will provide all vendors’ data for
filing of tax returns, assessment elc.

* linsure that all transactions pertaining to vendors are |
properly accounted for in SAP and all venders’
accounts are duly reconciled.

e Toact as TEC member from finance in case of lower
value tender pertaining to works & services,

tenders where Head of Finance is the TEC member,

EMD/5D, GL balances are scrutinize on periodical
basis for accuracy in their respective profile and no
old balances should appear in financials,

® Procurement of all PAC  items, CAPEX
Procurement of spares, consumables ete. related to
Technical (Printing) sections, allied machinery.

= Procurement of corrugated boxes. All files relaling,
to Control and CSD section including consumables,

» MICR machines, Nerox machines and il
comsumables,

® All manpower and transportation services,

Shri Jitendra Kumar
Dy GM(TO)-PM .

' Shri Arpil Dhawan,

Dv.GM(HR)

. | Shri Mohammed Mwnj_

Ahmad Dyv.GM (TO)
(Waorkshop)

Plant Maintenance & Project Cell - Mechatronics, all
machines of APMS,UNO, Studio, PG, Versatile
Sections, Simultan, Access Control System, cCry |
System, Security Gadgets, Flectronics Lab, A/C Plant,
Workshop (Mechanical)

-

JLGM (TO) -
MM

JRGM(TO) - |
WS

HoO), 50, Head of HR, Egnteem Training, RTI,
Rajbhasha, Legal, SR, Guest House, Welfare,
Contractor, Consultants, Colony &  Quarter
Management, Estate, Slatutory Compliance, Time
Office, Manpower Planning & Recruitment, CISF, 15
issues, ISP Hospital.

CGM

Electrical (Plant & FEstate), MR [SO, Mechatronics, All
Machines of Printing (CFC, Grapha, Rapida, MICR,
Bindery, RNS). !
Solar Project, Power House, MES, Pump House,

Telephone, Transport Garage

| Shri Padmajakshan K S

D GMITOY /Stores

Eﬂespmmihle for specific projects for new product

Incharge Stores
Ensure timely disposal including waste generated,

development.

JLG.M,(TO) -
WS

JLGM(TO) - |
MM |

1;3._



18. [ Shri Vikas Kumar,
Mg (MM)

|

14, Shri Hudr;l’rai.ap
| | Singh, Mgr.(Im).

20. | Shri Loknath Tiwari,
Mgr. (OL)
Smi, Gunjan Singla,

Mgr. (FécA)-I

i
[

|
Mgr. (10)/CSD

|| 23, | Sf:ri?’gw.:uT Kumar

&

| 2 i Shri Lokesh A Meena |

Jaiswal Mgr.( TO)(PP)-1

Procurement related to Mechanical and AC plaot. |
| Renewal of licenses. Procurement of files related 1o |
| Electrical section, Versatile section, Procuremen |

related to safety Environment and Fire | ing.
® Procurement files related to Civil section, studio, FIJ
Cell and dissemination report & QFR. Procurement |
related Lo
= CBSI, CROC,
Canteen, o . . ]
* Track & Trace System for e-passport & EAL, e-
stamping, Deputy CISO, support to CCTV system,
Access Control system, [T Governance Compliance,
I Service Management.

* Website Management, 1SO Audits, [B Compliance
related to IT, SAP S/4 HANA, IT, New Chip for e
passport specs,, 5/4 HANA PP, MM & SID and other
module, E-office, GeM procurement, value addition

| lexistingsystem. i ]

Rajbhasha, CSP & Godavari Guest House, Contract |
vehicles, Canteen, Housekeeping, [

Paper Testing Lab, Hospital and

| ® Co-ard nate and compliances of Statutory Audit, LR |
Audits, Internal Audits and Tax audit.

e lo prepare periodical linancial statements on
Monthly / quarterly / vearly hasis,

* Look afler Budgel Management, Inventory MIs,
inter unit accounts reconciliation etc.

* To scrutinize all financials on monthly basis for
aceuracy and will ensure that all balances relating to
vendors, customers, employees, liability Gls, |
advances etc. are duly reconciled.

* lo prepare CAC cosling also an ensure that all
vendors, cuslomers, employees, EMD/SD, @l
balances are to be scrutinized on periodical basis for
accuracy m their respective profile and no nhl|
balances should appear in financials.

(o o Actas TEC member from Finance in case of lower

_value tenders pertaining to all materials, )

All marketing activities, exploration of New |

customers and liaisoning  with existing customers,

5D Shopfloor activities |

I/C UNO I & II Sections, Track & Trace System, |

Establishment of new e-Passport Line, New Chip /

Inlay implementation, Perforation & Letterpress,

liweinpmenﬂf PC data page. |

JLGM (10) -
MM

RCM(IT)

Dy.GM(HR) |

JLGM (FdeA)

JLGM

LGM(TO) /
PP

o

(Mk1) |



24. | Shri Ajay Yadav,

26.

27,

e
|
|

25|

Mgr. (IT)-I1

* Procurement of assigned capital items & routine
procurement of spares, consumables, capex and IT
services, and handle post-procurement |
documentation. Management of oulsourced IT |
Support Stalf.

® Provide user support and troubleshooting for SADP-

HANA, ESS, Helpdesk, and E-Office, ISP website

management & coordination. Closure of IT Related IB

and other agencies recommendation in their work

Alea.

=T inventocy mansgement ol Assets  and
Spares/ Consumables,

o F-Waste, Filing and Documentation, GIMS, Vault
Door Monitoring System. Tm plementation of Canteen
Management  System, Scanning and Digitization
wark. Video Conference Management.

GM (i) |

Shri Shyam Kumar P, [ All Control Sections {except Passport) | oMo/ |
MgTC)/Prod. | e - | Contel |
Shri Piyush Kumar | Control - APNG & UNO, Perforation & Ietter Press | JLGM(TC) /
Khare, Mgr.(1-C)/ PP cr. 24 — | Conbwl |
Shri. Rohit Bapat, 1/C UNO-II Section AGM (MM)/ |
Mgr. (1O)/PPL it o e s | PleM Inciarge
Smit Sragdhara = All activilies of Extablishmeit d FPayroll Section, JLGM (FéeA)
Majumdar, ® lo take care of all the activities and transactions

Mgr.(F&A)-IT perlaining to  Pay Roll, Salary/ wages payvment,

29, |Shei Nawﬁp Kumar,

Mg (F&A)-TI1

TA/LTC payment etc.

* Will ensure the tax compliance pertaining to IT TDS

from Salary, PT etc.

® All Activities of medical section and will ensure

timely and accurately payment o all hospitals and

emplovees working / retired,

* All aclivities of EPF, PF and pension trust issues and

ensure timely compliance,

* To ensure that all vendors, customers, employees,
EMD/SD, GL balances are to be scrutinized on

| periodical basis for accuracy in their respective

profile and no old balances should appear in

financials.

Proper I'unc?uning of CO module in SAP and will | JLGM {F_&.-"u} |

enstire correct costing of all products in SAP for the
| purpose of valuation of inventory,
To prepare the costing of all the products as and when
required.
To coordinate and ensure (g implementation of |
actual costing also in SAP a5 per the directions of CHO.
He will take care of tax compliances pertaining to GS1,
GST TS, IT TDS, and Professional Tax etc, like timely |
paymenl, return filing and assessment eic. and all
issues of asset accounting also,
* Lo co-ordinate CAG audits, He will release all PRs on |
behalf of Finance dept. [

' |
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|
Ensure that ) vendors, customers, empluyeaq.|
EMD/SD, GL balances are to pe scrutinized an
periodical basis for accuracy in their respective profile
_and no r::ld_b.;_lﬂi':mg should appear in .I'maﬂ-:riaj_s__

B

s

}.‘m. Smt, Meenakshi |

|

In-charge of ISP Hospital | Dy.GM(HR)
Sadekar, Mgr(PMs) | ey oo G N S

31, —TShri AditvaShreshth | APMS g UNO sections, development of PUR, single | JLGM(TD)/
| DyMgr(TOy/Pp mifoldng. = e Lo e
32. | Shri Shankar D, HR-II Establishmeni, Estate Officer, Pension Cases, Dy.GM(HR) |
| Moundekar, | Service Books, Summons Cases of retired personnel in | |

FD Cell, Compassionate Appointment, Retirement co. | -
| ordimation, DPC proposals, engagement of consultants, | |
R Vigilance related replies, TETE T R
33. | Shri Preetam Chaki ‘/'I'Eclmiml, Versatilp Section, P.G. {(New & Ow), PG. JtGM l'
L!Jﬂtuﬁi@fﬂ& — {rocess), Count-pack, New Product Development (TO)/Prg. |
34, | Shri V. Abraham | AC Plant and AHU _[ Dy.GM/PM |
| Dy.Mgr(To)AC) L LRSS TN
35. |Sl1l-i Virendra Singh, MICR, Bindery, Offset-B, Technical, ¢ T, Bapida, | oM
ot DY MG (TO) Pl | Graph, Sl Lo I . ,'
36. | Shri Dinesh Kumar * I'rack and manage network hardware, including the | Mpr(IT)-1 |
Yadav, Dy Mpr (1)1 hardware inventory for the Track and Trace System, |
(IT HW Networking) Daily Shopiloar Monitoring of T&T Production and ;
solving IT related issue, Code deplovment, | |
* Complole  hardware procurement  lifecycle ang | _
| [ inventory management for (rack q trace,
Maintenance, 11 Issye I'rnul:-leshnuiing & upkeep of
( | Track n Trace System of UNQ-I, |
* Operation and Maintenance of Access Control |
} System, Panic Alarm System. Support (o Shopfloor
|

Dv.Mgr.(HR)
|

=

Electrical  Team for |y Related  Issue ang .

enhancement. Operation ang Maintenance of SAP | '

Network (Network Items) and A Gap Networks, | |
| | Closure of IT Related IB and other agencies

recommendation in their work arey || ]

* Hardware & Network related work for integration | :
with UNO New Line (UNOLTIT). Routine Backup of |

| all Track n Trace & ACS System application, DB, Os, | .

} Hospital Infra Setup for Hospital Management | |

Syslem. SAP 5/4 HANA end user coordination & | .

i) | supporl, Any other assipned work. ! |

-
—
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| .
|

Shri Malothu Bharat, Maintenance, IT Issye Troubleshooting & upkeep of | Mgz (T1)-1 |

Dy Mgr.(ID- (Cyher Track n Trace System of UNO-IL,

Security) Operation and Maintenance of Internet Network and |
complete  Firewall Managemeni. Monitoring &

| managing the Security Solutions deploved at ISP
Performing Vulnerability Assessment regularly and
providing guidelines 1o patch the vulnerahi]iljw|
based on criticality rating, |

* Secure Configuration for Sérvers and Networking, | |

/ Devices. Review of existing Policies and Formulating

the New Policy as Applicable to the SPMCIL/ Unity | |
Based on Information/ Cy ber Security  Policy, | .
Internet Network management, VLAN Segmenta tion, / |

}- Compliance & coordination for closure of IT Related |
IB and other agencies recommendation. Yearly |
Information Security  Audil, Daily  Shapfloor
} Monitoring of T&T Production arud solving IT related |
issue. Coordination with TCS related o passport sova
‘ parial f
I Support to Electrical Team for CCTV System. Risk | |
Management and Mitigation and its documentation
/. in Risk Register. |
I- AD Management Internel Network a( Unit Level,

SAP 5/4 HANA end user coordination & suppor, |
Shouldering and assisting other projects onboarded |

by the unit and task assigned. | !

|

Smi Shivangi Chandra, Legal Division-Court Visits, velling ch.'asea;_.l.egnl ca‘s:;-s| Dy.(j]"ﬂ{lﬁt] -
D}r.MgI{Legal} of ISP as well as CRDC. Monitaring, Documumunnm |
Liasioning  with Advocates, Empanclment of
Advacates, Contract Labour Law compliances, Pension |
verilication, CSR, other HR relateg works as assipned | |
}frmn tme to time. She will also ook after the i.‘-'rl‘l
Ve ——fooepital, T N [V
Shri Vaibhao G. I/C Design - Studio, CToP, PrePrecs and PPC | JLGM(1U), |
Gedam drWarrani PP |
Dy.Mgr (T0) / PPC
land Design ~ | e L e 3
Shri Saurav Kumar, [ Civil {I’lanl&Fslahe]l,linrlicui!un:, Project Ceﬁﬁvih || IL'.GE(T'E?]: i
Dy Mgr (Civil) P e § e |
Shri Ravi Kushwaha Environment and Salety, Statutory compliances on | TEGM(T 0) |
Dy Mer (Env,) Environment, CISF Fire Wing Coordination and Ws
Procurement related to CISF Fire Wing, STP, WIP, 150 | |'
Cell, 5. |

e



(42,

43,

Shri. Shailesh Pratap )v Appﬁralinn{ﬂa:kend{ Frontend / Middleware) feapure | Mgr.(IT)-I
Singh, Dy.Mgr (IT)-111 development, Bug, fixing & enhancement. Il

| (Application mi'IFIUPEI'llt Gothic Implementation Paxi of BETA amnd vourdination [

| | with external agency, APl for UNQ-II| Integration, |

| | Dashboard based on UNCH APIs, |

| » Coordination with external party for Access Control } |

| Software. closure of [T Related IB and other agencies

| recommendation in their work area. [

® Development for compliances of STQC observation /
related (o application, SAI' 5/4 HANA supporl, PVs
& vther contra] IT work, S5/4 hardware support. [

—

All Backup & restoration activities of Database, 05, || Mgr. (IT)-I |
Application as per policy and any other identified |
| items of Track n Trace System (UNO, FOX and BETA).
Maintenance, IT [ssye Troubleshooting & upkeep of
)-'J'rack n Trace System of UNO-II1. Internal Surprise

’ Shri Thiyvagarajan S,
Dy Mgr(IT)-1v
| (Cyber Security)

| | Securily Audit and closure in coordination with othe |

| | team members, || |
Closure of IT Related 13 and other agencies .

{ recommendation in their wark area. Tesling for app |

! [ security  before deployment. Change Management | |

Documentation and approval,

{ [ Verification of al bickups schedyle and restoration |

| check SAPS/4 HANA support,

|IMT_IE3hri'§uh_ilh{_p:hram, Offline baclé_llp as per nPa_ﬁpurl_Pchy_mld_s_n[o |_h-'[g.r_|:]_'l_j—l_|

15,

|
s
|

47,

lll&

|49,

Dy Mgr.(IT)-V (05 keeping of same, Application (Middleware) fmur¢|
Application Developer) development, Bug fixing & enhancement, . .
Integration of Simulian Machine and developing of | |
| dashboard, Maintenance, 17 Issye Tmubleshuuﬁng & |
| upkeep of Track n Trace System of APMS, |
Closure of IT Related [p and other agencies | !
[ recommendation in their work ageg,
Development for compliances of $1QC observation |
related to application, Work related Lo Fox, shopfloor
Shri Sanjeev Kumar—— | +Reort, SAPS/4 HANA support, e
Shri Sanjeey Kumar, Mechanical Maintenance of af] Production Machines
AM(IO)PM.J < Mmoo a |
| Shri Vivek Pratap Electronic maintenance of Ol Wing, APMS, UNO - |,
| Singh, AM(TO) PM-11 | 17 & i, New P.G., Studin, AC - Electrica] Maintenance
Ofconcernedarea SN . | |
Electronic maintenance of New Wing (Rapida, Grapha, | Dy.GM/ PM |
CFC, Bindery, MICR Bections), DGRk Section, Simultan, | & Dy.GM/ |
Electronics lahc-rumry, Project Cell, AC - Electrical Wurk_qhnp
{' mainlenance of concerned area, {4z per

|
Dy.CM/PM_ |i
Dy GM/PM

Shri Sonu Gapia,
| AM(TO)/PM
|

| respective !
e ____|_ R O ot = _area) |
Shri Gopakumar B, APMS & UNOI Technical Dy Mgr.(TO} |
Tilak, AM(TO)/PP.L | i | /pp
Ms. Richa Yadav, Design Studio, New e-Passport desipn, I Dy Mgz (11 )]
| AM(Design) - Studic-1 |/ Studio |

. . 1



/Sﬂ. | Smi. Sahajiya Biswas, | Design .'-suili.:h'nK CToP, Pre-Press | Dy.Mgr. |
e | T [ {10}/ Shuio |
[51. Shri Hemant Paraste, | UNO & ApNS Control | Mgr.(IC)/P |
| AMIC)/Control LR i R
2. | Shri Aakash Sharma, Versatile and PG Sections Dy.Mpr. |
[__ AM(TO)/Pip-1 —— ). e — | (oy P
|51 Shri Utkarsh Tiwar, UNO-I & II Technical | Mgr{TO) PP |
o e U R lbet S )
54. | Shri K P. Girish Babu, | MICR, Bindery, Offset-B Technical, CFC, Rupjda.l Dy.Mgr.
5 oo L | Grapha, Simultan RNS, S )
85. | Shri Gopesh Kumar Submission Monthly GeM & M) Reports to CHO and | TLGM(TO)- |
Panda, AM{Mat) procurement related files related to Electrical Section, MM |
| Procurement related 1o safely Environment & I-‘im|
i ‘ Wing, Procurement related o Civil Secting, Studio, FD {
| Cell and dissemination report & QPR. Procurement |
. related to Mechanical and AC plants. Renewals of
e e, - - EAUNE S Y |
|5& Ms. Lakshmi Shree |, | Human Recourse, 1B coordination, Ol | Dy GM(HR) |
AM(TIR) | recommendations, Risk Register Management, [5p |
| Hospital, Training & Development, FHealth Checkup
Jos g fny | camp & Welfare provisions S S SE RN
|'5?'. | Shri Niravkumar 1/C of Forgery Detection Cell HGM{TC) -
Chouhan, AN R&D, Testing Lab, QAW, including quality assurance Control |
(TO)/FD Cell & QAW | of daily production |
Bl & e ] e |
NOTE -

1. The above list is not as per seniarity.

2. Al Executives should ensure implementation of 150, SAP, SoPs, Safety norms and
House-Keeping in their respective areas of wark,

3. In the absence of Individual Vecutive, his/ her duties & responsibilities will
automatically be carried our by the alternate Executives, in addition tohis/ her duties, as
per latest Office Order.

4. In addition to above dulies, the Executives shall also Larry oul other duties, as and when

assigned, in view of exigency of work.
-_‘t(\a- < z s\ w6

( RAJESTT BANSAL)
CHIEF GEN ERAL MFILN.-‘\GFR
Iy,

All Execulives (Through e-mail)



RDIRECTORY OF EXECUTIVES / OFFICERS WITH REMUNERATION

RS / Pay as
o ﬁ:qu/Nar-ne Uc-TH/Designation Office XX | per
. of Executives (S/Shri) Code-
3rd PRC
0253
e o | o | 200w
Rajesh Bansal Chief General Manager 2462481 2,80,000/-
5 favic $HR SebT 3R [T (AT 2402254 | 6 | 90:000-
Diganta Kumar Deka Addl. General Manager (Mat. Man.) 2,40,000/-
3 | ool R IS HETHED (A1 (A0 2402307 | %5 | 20000
Garjeet Singh Joint General Manager (Technical Control) 2,20,000/-
A TR HAR Tgad HeTveye (fad Td o) 2402210 | ¢ o | 80,000-
Mahesh Kumar Joint General Manager (Fin. & Accounts) 2463217 2,20,000/-
5 SULEE Joint Genera?ﬁana er (Technical 2402219 '5C—5 80,000-
Arindam Biswas ) 9 2465583 2,20,000/-
Operation)
6 | SRR R RIS (A i) 2402323 | $-5 | 80.000-
Amrita Priyadarshini Joint General Manager (IT) 2,20,000/-
7 ' Joint Generarﬁana er (Technical 2402205 'sc—S 80,000-
Mangesh Kaswekar . 9 2461873 2,20,000/-
Operation)
8 g Joint Genera?ﬁana er (Technical 2402206 '5C—5 80,000-
Shailesh Kumar Awachat ) 9 2465524 2,20,000/-
Operation)
9 M T, 3R, G gad AgTs Y (faquH) 2402209 | ¢ o | 80,000-
Shoaib A. R. Shaikh Joint General Manager (Marketing) 2464923 2,20,000/-
10 el Joint Generarﬁana er (Technical 2402204 'sc—S 80,000-
Satyanarayan Patro . 9 2465752 2,20,000/-
Operation)
1p | A feRRIR sreis Y IU HRIe e (A 2402435 | $.4 | 70.000-
Kishore Ashok Mane Dy. General Manager (Materials) 2,00,000/-
, | ST FaR Rig SU e Y (e ud < 2402221 | &.4 | 70000-
Abhishek Kumar Singh Dy. General Manager (F&A) 2,00,000/-
13 | TP R I HeIe e (ol Ud ofa) 2402424 | $oa | 70:000-
Saket Shankar Dy. General Manager (F&A) 2,00,000/-
4 | Tordieet < EEEEECEAGERICAREINE ) 2402321 | $o4 | 70:000-
Priyanka Sharma Dy. General Manager (Technical Operation) 2,00,000/-
.5 o= $AR IU U YD (dh-1oh] TdTa) 2402468 | $-4 70,000-
Jitendra Kumar Dy. General Manager (Technical Operation) 2,00,000/-
1 | AT e U HETIS D (HId JHTeH) 2402217 | ¢, | 70,000-
Arpit Dhawan Dy. General Manager & Unit Head (HR) 2465761 2,00,000/-
|, | TS EREHEPERGRED]) 2402462 | %.4 | 70000-
Eshawanath D. Jibhe Dy. General Manager (Vigilance) 2,00,000/-
1g | T RIS SEHE EERNICCEAGERICAREINE ) 2402266 | $.4 | 70:000-
Md. Meraj Ahmad Dy. General Manager (Technical Operation) 2,00,000/-




Frafery /

) Pay as
o WWW/N.ame Ja-TH/Designation Office IR per
. | of Executives (S/Shri) Code- 3rd PRC
0253
1 | TGHTGI&UI T4 EREHIECECACERIEIREINE)) 2402246 | $o4 | 70:000-
Padmajakshan K. S. Dy. General Manager (Technical Operation) 2,00,000/-
5o | [P HAR it (FT eer) 2402434 | g3 | 60.000-
Vikas Kumar Manager (Material Management) 1,80,000/-
1 %% vam g Yeiee (T e 2402323 | €.3 | 60:000-
Rudra Pratap Singh Manager (I.T.) 1,80,000/-
5 | A et Taitch (TSTHTHN) 2402280 | &.3 | 60.000-
Loknath Tiwari Manager (O.L.) 1,80,000/-
23 | TR ol (Tt T e 2402220 | %-3 | 00000
Gunjan Singla Manager (F&A) 1,80,000/-
5y | HITET S TSR EEECACNIBICITIRE]) 2405834 | ¢ o | 60,000-
Meenakshi J.Gadekar Manager (Paramedical Services) 2450955 1,80,000/-
5c | PR HE TSt (1! Tere) 2402300 | £.3 | 60.000-
Lokesh Meena Manager (Technical Operation) 1,80,000/-
26 | T PHR STIHA EECEAGERIEAREINE ) 2402233 | g3 | B0:000-
Pawan Kumar Jaiswal Manager (Technical Operation) 1,80,000/-
57 | oA Taied (a1 Wedifian) 2402272 | €3 | 60.000-
Ajay Yadav Manager (IT) 1,80,000/-
28 | Shyam Kumar HEHD B 2402326 | $-3 | 80000-
. Manager (Technical Control) 1,80,000/-
Pariyangat
59 | Jled aTae Yt (1] o) 2402485 | g3 | B0:000-
Rohit Bapat Manager (Technical Operation) 1,80,000/-
50 | T TH. AHER T (ot ud ) 2402200 | &3 | B0.000-
Sragdhara S. Majumdar | Manager (F&A) 1,80,000/-
3 | T R& aa o) 2402330 | $.3 | 00000
Piyush Kumar Khare Manager (Technical Control) 1,80,000/-
3p | THI AR ol ({3 e e 2402426 | 3-3 | 009"
Navdeep Kumar Manager (F&A) 1,80,000/-
53 | S HHR AF EERCECAGERICIREINE) 2402211 | $op | 50:000-
Aditya Kumar Shreshth | Dy. Manager (Technical Operation) 1,60,000/-
PR ol W 37 U (HTd JIqT8H) 50,000-
34 | Shankar Dewaji Dy. Manager (HR) 2402466 | %2 | (o 000/-
Moundekar y- g T
3 CIREEIRE] 37 YdYh (?IWL‘EHFFD . 2402406 | $.p | 50:000-
V. Abraham Dy. Manager (Technical Operation) 1,60,000/-
&9 $UR T1ga %W(i ST -3l BFSAoR & 50,000-
36 | Dinesh kumar Yadav 2402474 | %2 1,60,000/-
Dy. Manager (IT)-IT Hardware & Networking T
5, | s R EERCECAGERICIREINE) 2402362 | £. | 50.000-
Virender Singh Dy. Manager (T.0.) 1,60,000/-




ey /

) Pay as
o WWW/N.ame Ja-TH/Designation Office IR per
oh. | of Executives (S/Shri) Code-
3rd PRC
0253
sg | TH A 3 U (ebriien! TelTer) 2402208 | $.p | 50:000-
Preetam Chaki Dy. Manager (T.O.-Printing) 1,60,000/-
39 AT R U YEYSH (T MR -arreR e oa02343 | &0 | 50.000-
Malothu Bharat Dy. Manager (IT)-Cyber Security 1,60,000/-
40 | R 5T S (afty 2402317 | $-2 | 20090
Shivangi Chandra Dy. Manager (Legal) 1,60,000/-
4q | a St A EERCECAGERICIREIRE)! 2402313 | $op | 50:000-
Vaibhao G. Gedam Dy. Manager (Technical Operation) 1,60,000/-
4 | SRATER EREEPEA(SIER) 2402275 | & | 50/000-
Saurav Kumar Dy. Manager (Civil) 1,60,000/-
43 | 3T AR R RREEPEACRIENY) 2402333 | &0 | 50.000-
Ravi Shankar Kushwaha | Dy. Manager (Environment) 1,60,000/-
A= vy Rig qu FIIE (o1 M) QT erep 2T 50,000-
44| Shailesh Pratap Singh 2402272 | %2 1,60,000/-
b >ing Dy. Manager (IT)-Application Developer e
45 | RIS T, U YEYSH (T MR -arreR e 2402474 | $op | 50:000-
Thiyagarajan S. Dy. Manager (IT)-Cyber Security 1,60,000/-
U TEY® (I W) - 3o I
4 | SR 3T TR STAR o 2402272 | &. | 50.000-
Sahil Meshram Dy. Manager (IT)-Open-Source Application 1,60,000/-
Developer
4 | TR ST RHECREPEACERICIREINE) 2402362 | E.1 | 40:000-
Girish Babu K.P. Assistant Manager (Technical Operation) 1,40,000/-
sg | AT BT Sl (1] ) 2402471 | g1 | 40000
Sonu Gupta Assistant Manager (Technical Operation) 1,40,000/-
49 | TOTEHR 4. foere TERID YD (hHID! JdTa) 2402485 | $.1 | 40.000-
Gopakumar B. Tilak Assistant Manager (Technical Operation) 1,40,000/-
5o | ol PAR TERID YSHD (h-ID! JdTa) 2402422 | £.1 | 40.000-
Sanjeev Kumar Assistant Manager (T.0.) 1,40,000/-
51 T PAR IR SR HaEIes (il ] ) 2402329 | §.1 | 40000
Hemant Kumar Paraste | Assistant Manager (Technical Control) 1,40,000/-
52 il Assistanqtah;?\a er (Que;rl[it As.;,urance— 2402298 _sc_1 40,000-
Akash Sharma papen 9 y 2402235 1,40,000/-
o3 | S ferard e Usiye (flifdm 2402413 | &1 | 40.000-
Utkarsh Tiwari Assistant Manager (Printing) 1,40,000/-
o, | fade® am e REECCECAENEHIEER) 2402400 | £.1 | 40.000-
Vivek Pratap Singh Assistant Manager (Electronics) 1,40,000/-
oo | BATRE RERER UL R SICIERRY 2402313 | &1 | 40.000-
Richa Yadav Assistant Manager (Artist/Designer) 1,40,000/-
o | SEiom fovary T TeHd (3MER/[SHETR) 2a02469 | &1 | 40.000-
Sahajiya Biswas Assistant Manager (Artist/Designer) 1,40,000/-




ey /

) Pay as
o WWW/N.ame Ug-TH/Designation Office IR per
oh. | of Executives (S/Shri) Code-
3rd PRC
0253
57 MUY AR TSI TETD Yetieh (FHUT Usier) 2402260 | 1 | 40:000-
Gopesh Kumar Panda Assistant Manager (Material Management) 1,40,000/-
cg | TE A RERERELEACIEER NI 2402465 | $.1 | 40.000-
Lakshmi Shree J Assistant Manager (HR) 1,40,000/-
59 fRapAR e BECRCUEAGERICAREINE) 2402355 £ 40,000-
Niravkumar Chauhan Assistant Manager (T.0.) 2402212 1,40,000/-




CGrievance Redressal

sttt Rraift st
33U WW (fa‘f'?_[) Shivangi.chandra@spmcil.com

. . Contact No0.0253-2402317
Mrs. Shivangi Chandra
Deputy Manager (Legal)

Internall Complaint Committes for hlerassment Comnlfiee

for Sexual Harassment of Women at Workplace
under Section 21(1) of the POSH Act, 2013

3. <19 Td Yg/ R/ N
. Name & Designation Level Contact
et T RivTet, siees (e wd o) M %./Phone 0253-2402220
1| Mrs. Gunjan Singla, Manager (F&A) RESREIRER S Hd / Email :
Presiding Officer | Gunjan singla@spmeil.com
e I3H oY A9HeER, TSalde, Jeg WI9 9./ Phone 9049323212
R WHR TR £ 09 / Email
2 | Mrs. Rashmi Jape Majumdar, Advocate, Member advrashmijape@gmail.com
(NGO)
it formelt St meaR Jog W %./ Phone 0253-2405834
3 | gey® (Rafed dam) < 7 / Email
Mrs. Minaxi J. Gadekar, Manager(PMS) Member M.gadekar@spmecil.com
ot o . 9. O, I W %./Phone 0253-2402271
4 | gHde (@ H) $9d / Email
Mrs. Suprija S.P. Supervisor (TO) Member ppwarrantisp@spmcil.com
oft. foTdic 3ngd, Jog I %./Phone 0253-2402281
5 | aftyg widere (1. ) 30 / Email :
Mr.Vincent Ohal, Sr. Supervisor (HR) Member hr.training@spmcil.com




3RET3ITS AU, 2005 BT URT 5(1

Designaiied PIO & FAA under Kil Act, 2008:

eI Al T HAHRT oY Arifesd foar m g

) & 3y, FEfeRad gum srdia Wi, die gaar iRt ud

fQum 19 U4 YA i A
vy | R | e
FeHt oft g SIagard Pawan.Jaiswal@spmcil.com
QAP I DR
JdYD (d.) Contact No.253-2402233
ot TRl Rig o St TS Garjeet.Singh@spmcil.com
PN Yo HeWEY® (4. Contact No.0253-2402307
%ﬁmmwtrhwm Fﬁfﬁﬁ[a:ﬂ Dt} ShyamKumar.P@spmcil.com
UgY® (d.M4.) Contact No.0253-2402326
R, | wmemaE |
ot 7. TR 3gHq ww RIBT MD.Ahmad@spmcil.com
3 HEUEYD (d.U.) Contact No.0253-2402266
ot TMUS T 3R, G it orrrd | Shoaib.Shaikh@spmeil.com
P gei | GG HgIW€YD, ([AYur) HeH Contact No.0253-2402209
%‘ﬂ %ﬁ_?ﬁw ﬁ:ﬂ, ww RS Lokesh.Meena@spmcil.com
UdY®H (dh-p! UTaH) Contact No.0253-2402309
o | TSR | ste
L B .35Qi|§ HT'?T,. 37 ww RS Kishor.Mane@spmcil.com
HeWEY® (I Ueem) Contact No.0253-2402435
| e (o | SRR | ey
freod 4t qadlu $AR Rt fImT Navdeep.Sharma@spmcil.com
U (fad Td oam Siil Contact No.0253-2402426
oft 3fftiq Y= o e Trfier) arpit.dhawan@spmcil.com
I IU HEIUEY® (H1.9) Contact No.0253-2402217
I sfid fRraf EE SfRIBT Shivangi.Chandra@spmcil.com
IU Uey (fafd ol e Contact No.0253-2402317
%ﬁtl?ﬁ GITFlTﬁPCI_c{Qf:ﬁ T Ste giieT) Amrita@spmcil.com
‘ﬁ% T HeTIseed (3, W) Contact No.0253-2402323
ot ¢ uam g S Rudra.Singh@spmcil.com
PEREAGCRIRICIRED) i e Contact No.0253-2402323
ol T, YR, Tgad Sugumar.S@spmcil.com
FIHU TG | HEUeYs  (dU) Ud | UuYH 3(Uid UfShRI | Contact No.0253-2405791
e + | TgETyg
ﬁ@éﬂé oY 53; Eﬁﬂ'ﬁ SfRIBT Rudrendra.Chowdhury@spmcil.com
JU T (3R & 3N ol e Contact No.0253-2405793
wdamgan off b1y faart e dlb -1 | loknath.tiwari@spmcil.com
USY®H (TSTHTH) SfIBRI Contact No.0253-2402280
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2 THE GAZETTE OF INDIA | EXTRAGRDINARY [PART H—Sﬁctﬂl.-l.ﬂ

wo:, ==, ¥y woee, sfenfrrs feme afaPrern, 1947 (1047 w1 14) Moo 2 F we (3 F
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= i S s Ry o sfEfas i st s fvg e ey de eifRe st
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MINISTRY OF LABOUR AND EMPLOYMENT e R
NOTIFICATION ' >
New Delhi, the 2Tth January, 2022

5.0, 3S6{E)—Whereas the Central Governmment being satisfied that the public interest so requines that
the services engaged in the following industrial undertakings under the Ministry of Finance which are
covered undsr differen: items of the Firt Schedule 1o the Tndustrial Disputes Act, 1947 (14 of 1947], shall
be declared as public utility services for the purposes of the said Act, namely:

(:l hdhﬁnm“mhkdhh.ﬁnﬁmﬂnﬂ:mﬂﬂ;ﬂmﬁhd{mndmﬂw:mm

Ne.11) 3

(b) India Security Press, Nashik (covered under itern No. 12);

(<) Security Printing Press, Hyderabad (covered under fiem No. 12);

(d) Security Paper Mill, Hoshangabad (covered under iem No. Z1);

(e) Services in the Bank Note Press, Dewss (covered under itern No. 22);

() Currency Note Press, Washik Road (covered under itern No. 25).

And whereas the Central Govermment has lastly declarcd the said industry to be public utility
uwmfmgh:purpmauf:hcmMtfwgpermdntmmm:&dﬁmmuiﬂ‘luiy.MI vide
mﬁulu::nufmcﬂuvwnllmhnlr the Minastry of Labour and Emplovment, sumber 5.0. 3062(E),
. dated 30™ July, 2021;

And whereas the Central Governmeat is of the opinion that pablic imerest reguires the extension
of the Public Utility Service status to the said industry for a penod of six moaths; " )

MNaw, therefore, in exercise of the powers conferred by the proviso to sub-cl vy of <l )
of section 2 of the Industrial Dispares Act, 1947 {14 of Jmnmmmmmﬂu
imd.I.udusu'l.alu.ndcrtaku.pbﬂwhhcmﬂlqumﬁrmtmdﬁ:ndmhaﬁrhpumd
of six months with effect from the 30™ January, 2022,

. [F. No. S.11017/ 4 £2011- IR (PL)}
EALPAMA RAISINGHOT, Jt. Secy.
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EXAMNATION OF SECURITY DOCURMENTS BY ISP

India Security Press, Nashik Road prints security documents for the Central and State Govt.
as per their requirement. In this regards ISP does not provide information regarding the
process, design, security features, material used etc... required for printing these security
documents. Further ISP also does not provide information regarding the details of
Examination report of these documents in question under the RTI Act, 2005 however the
same is declined under Section 8 of the RTI Act, 2005.

Furthermore the information is provided strictly only to the Government
Department/Investigation Agencies i.e. either the Hon’ble Courts or Police Authorities only
after scientific examination of the original security document in question, against an
examination Fee of Rs.100/-(+ GST as applicable )per document i.e. per stamp / per strip /
per sheet / per block of stamp, payable in advance by cash or by Demand Draft in the name
of “General Manager, India Security Press” (Unit of Security Printing and Minting
Corporation of India Ltd.) Nashik Road, payable at Nashik Road.

Section 292 of CRPC "Evidence of Officers of the Mint"

(1) Any document purporting to be a report under the hand of any such Gazetted Officer of
the Mint or of the India Security Press (including the Office of the Controller of Stamps and
stationery) as the Central Government may, by notification, specify in this behalf, upon any
matter or thing duly submitted to him for examination and report in the course of any
proceeding under this Code, may be used as evidence in any inquiry, trial or other
proceeding under this Code, although such officer is not called as a witness.

(2) The court may, if it thinks fit, summon and examine any such officer as to be the subject-
matter of his report: Provided that no such officer shall be summoned to produce any records
on which the report is based.

(3) Without prejudice to the provisions of Sections 123 and 124 of the Indian Evidence Act,
1872 (1 of 1872), no such officer shall, except with the permission of the Master of the Mint
or the Indian Security Press or the Controller of Stamps and Stationery, as the case may be,
permitted,

(a) to give any evidence derived from any unpublished official records on which the report is
based ; or (b) to disclose the nature or particulars of any test applied by him in the course of
the examination of the matter or thing.
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RULES [ INSTRUCTION /DOCUMIENTS

AND

RETAILS OF POLICY AND DECISIONS

—
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SPMCIL Recruitment Policy.

SPMCIL Promotion Policy.

SPMCIL TA/DA Rules, 2010.

SPMCIL Medical Policy, 2013.

SPMCIL Compassionate Appointment Policy 2013
SPMCIL Child Care Leave Rules, 2019.

SPMCIL Quarter Allotment Rules, 2019.

SPMCIL CDA Rules, 2020.

SPMCIL Procurement Manual, 2024 (Version 3.0).
SPMCIL Leave Rules-2022.



IMPORTANT INFORNMATTFION

a)  Procedure for seeking information under RTI Act.

Individual Indian citizen seeking information under the RTI Act, 2005 may apply in the
prescribed  format, to the Central Public Information Officer, India Security Press,
Nashik Road mentioning his Name, Address, Telephone Number, Nature of information
and period.

The RTT application to be accompanied by fees as prescribél in the RTI Act, 2005 inthe
form of Indian Postal Order (IPO) / Demand Draft (DD) for Rs.10/- in the name of
General Manager, India Security Press, Nashik Road-422101 payable at Nashik Road.

If you desire, you may file an appeal against the decision/reply of CPIO within 30 days
from the date of receipt of the communication, to the First Appellate Authority of India
Security Press, Nashik Road.

In accordance with the requirement of section 4(1) clause (b) of sub section (1) to provide
information suo motu to the public at regular intervals through various means of
communications, including website, so that the public have minimum resort to the use of this Act
to obtain information. It is therefore stated that any information regarding date/year of
printing, date of issue, date of supply, difference in design of different stamps, Court fee
Stamps, Judicial & Non Judicial Stamp Papers, to provide certified copies/samples,

watermarks, type of design, use of Satyamev Jayate and other information relating to

security features of printing ete...and the security products printed at India Security Press
Nashik Road, Maharashtra, cannot be acceded to any individuals.

However the above highlighted information can only be provided strictly to Government
Department/Investigation Agencies, the Ho’ble Courts or Police Authorities against receipt of
original documents in question alongwith an examination Fee of Rs.100/- per document i.e. per
stamp / per strip / per sheet / per block of stamp, payable in advance by Demand Draft, NEFT or
Electronic Transfer in the name of “General Manager. India Security Press” (Unit of Security Printing
and Minting Corporation of India Ltd.) payable at Nashik Road, Maharashira, 4221017



LEVEL, PAY-SCALE & DESIGNATION OF EMPLOYEES

A. Executive Category -
Designation Level Pay Scale as per 3" PRC (in IDA) (in Rs.)
Chief General Manager E-8 120000-280000
GeneralManager E-7 100000-260000
Addl. General Manager E-6 90000-240000
Joint General Manager E-5 80000-220000
Deputy General Manager E-4 70000-200000
Manager E-3 60000-180000
DeputyManager E-2 50000-160000
Assistant Manager E-1 40000-140000
B. Supervisory Category (IDA / CDA) -
Designation Level Pay Scale as per Pay Scale as per
in in Rs. in in Rs.
3"PRC (in IDA) (inRs.) | 7" CPC(in CDA)(in Rs.)
Senior Supervisor S-2 29740-103000 44900-142400(S-2/A-2/P-2)
Supervisor S-1 27600-95910 35400-112400 (S-1/A-1/P-1)
D. Staff Category (IDA / CDA)-
Designation Level Pay Scale as per Pay Scale as per
3" PRC (in IDA) (inRs.) | 7™ CPC (in CDA) (inRs.)
Senior Office Assistant B-5 25320-88040 29200-92300
Office Assistant B-4 23910-85570 25500-81100
Junior Office Assistant B-3 21540-77160 21700-69100
D. Workmen Category (IDA / CDA) -
Designation Level Pay Scale as per Pay Scale as per
3" PRC (in IDA) (inRs.) | 7™ CPC (in CDA) (in Rs.)
Foreman W-6 26690-92730 35400-112400
Sr. Operator W-5 25320-88040 29200-92300
Operator W-4 23910-85570 25500-81100
Sr. Technician W-3 21540-77160 21700-69100
Technician W-2 20590-73770 19900-63200
Jr. Technician W-1 18780-67390 18000-56900
Trainee appointed on - 18000-55000 -
Compassionate Appointment

e IDA pay scales for Executives and Non-Unionized Supervisors has since been implemented in the

company after due notification by the Administrative Ministry / Govt. of India on 27/06/2012.
e Designations are illustrative depending on the Functional area the employee is working.




Model Application format RTI Application

To, Date
The Public Information Officer
Full postal address of public Authority.

1.Full Name of The Applicant :
2.Father Name/Spouse Name :
3.Permanent Address :

4.Correspondence Address :

5.Particulars of The Information Solicited
a) Subject Matter of Information :
b) The period to which information relates :
¢) Specific Details of Information required

d) Whether information is required by Post :
or in person (the actual postal fees shall be :
included in additional fee in providing the information)

e) In case by Post (ordinary/registered :
or speed post)

6.Is this information not made available by
public authority under voluntary disclosure? :

7.Do you agree to pay the required fee? :

8.Have you deposited application fee? :
(If Yes, Details of such deposit) :

9.Whether belongs to below Poverty Line category? :
(If yes, you furnished the proof of the same with application?)

Signature of Applicant

¢ Broad Category of the subject to be indicated.
e Relevant period for which information is required to be indicated.
e Specific details of the information are required to be indicated.



Model Application format for First Appeal

Date :

From : Applicant’s full name

Applicant’s full postal address

Applicant’s telephone No. & email if any

To
The First Appellate Authority
Full postal address of public Authority.

Sub:  An appeal under Section 19 of RTI Act,2005.

Ref:  Application for information under RTI Act, 2005 dated
PIO of office / establishment.

Sir/Madam,

addressed to

The undersigned hereby submit an appeal application with the following details:-

1 . Officer Name, designation & address (with telephone No. ) of PIO against whom

the appeal is preferred.
2 . Particulars of PIO - Number and date (if any) :
3 . Brief facts leading to appeal :
4 . Prayer / Relief sought ( e. g. release of information, details etc.)
5 . Appeal grounds for the prayer / relief :
6 . Index of documents in support of appeal :

(a) Photocopy of original application with self attestation.

(b) Photocopy of the response of PIO / public authority / official, received with their

Letter number and date with self attestation, if any.

(Signature of Applicant)
(Name of Applicant)



